AIIITAPAT COBETA AEIIYTATOB

MYHHUILIUITAJIBHOI'O OKPYT'A BUPIOJIEBO BOCTOUYHOE
ITOCTAHOBJIEHUE

08.02.2023 Ne 02-01-05-01

O npegocraBjieHNH
MYHHIMTIAJIbHBIX

ycayr

B memix peammzamuu ®DenepanbHoro 3akona or 27 wurona 2010 roma
Ne  210-®3 «OO0 opraHu3anuyd MNPEJOCTABICHHUS TOCYAApCTBEHHBIX U
MYHHIIUTIATIBHBIX YCITyT»:

1. YTBepauTh:

1) Iopsinok ¢opmupoBanusi U BeneHus PeecTpa MyHUIIMNAIBHBIX YCIyT
(npunoxenue 1);

2) Iopsanox pa3pabOTKU U yTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
IPEOCTABIICHUS! MyHULIUTIATBHBIX YCIYT (IPUIIOKEHUE 2);

3) TpeGoBanus K MPEIOCTABICHUIO MyHUITUTIATBHBIX YCIYT (MpUiIoKeHue 3);

4) Tlonoxkenue 00 OCOOEHHOCTSX IMOAAYM M PACCMOTPEHHUS Kajao0 Ha
pemienuss u (wnm) gedctBus (OespeiictBue) anmapara CoBera JenmyTaToB
MyHUIMNAIBHOTO OKpyra buproneBo BocTouHoe, €ro IOKHOCTHBIX JHI M
MYHUIUTATBHBIX CIyXaluX (IpuiiokeHue 4).

2. OnyOnuKkoBaTh HACTOSIIEE MMOCTAHOBJICHHE B OrO/uIeTeHE «MOCKOBCKHIMA
MYHMLIMIIAJbHBIA ~ BECTHHK» M pa3MEeCTUTh Ha  oduUUUaIbHOM  caiite
MYHHUIIUIIAILHOTO OKpyTra bupronero BocTrounoe www.mrbv.ru.

3. Co mHS BCTyIUIGHHS B CWJIy HACTOSIIETO IMOCTAHOBJICHHS TPU3HATH
YTPATUBIIMM CHITY TTOCTaHOBJICHHS amnmapaTta CoBeTa JemyTaTOB MyHHITUIAIBHOTO
okpyra buproneBo BocrouHoe:

- 01 12.02.2016 Ne MBB-02-01-05-04 «O npenocTaBiieHUH MYHULIUTTAIbHBIX
YCIYT»;

- or 16.06.2016 Ne MBB-02-01-05-22 «O BHeceHMM H3MEHEHHH B
nocTaHoBlieHHe anmnapara CoBeTa JemyTaTOB MyHUIIUITAJILHOTO OKpyTa buproieBo
Boctounoe ot 12.02.2016 Ne MBEB-02-01-05-04;

- o1 21.01.2019 Ne 02-01-05-01 «O BHeceHHM U3MEHEHHH B IIOCTAHOBJICHHUE
anmapara CoBeTra JIeIyTaTOB MyHHUITUIIATBLHOTO OKpyra buproneBo Bocrounoe ot


http://www.mrbv.ru/

12.02.2016 Ne MBB-02-01-05-04;

- o1 06.11.2019 Ne 02-01-05-21«O BHeceHHMM M3MEHEHUH B ITOCTAHOBJICHHE
anmapara CoBeTa JIelyTaTOB MyHHUITUTIATBLHOTO OKpyra bupioneBo Bocrounoe ot
12.02.2016 Ne MBEB-02-01-05-04».

4. KoHTpoJib 32 MCHOJHEHWEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOKUTH HA
pykoBoautens ammapata CoBeTa JemyTaTOB MyHUITUIIATLHOTO OKpyra buproneso
Bocrounoe Ky3uny Mapuny IOpbeBHy.

PykoBoauTesab anmapara
CA MO buprwiaeso Bocrounoe M.IO. Ky3una



[Ipunoxenue 1

K [TIOCTAHOBJICHUIO arrapara
CoBera nenyTaroB
MYHULUIIAIBHOIO OKpyra
buproneso Bocrounoe

ot 08.02.2023 Ne 02-01-05-01

IHopsipok
(popMupoBanus u BeaeHus PeecTtpa MyHMIMIAABHBIX YCJIYT

1. Hacrosimuii Ilopsinmok B memsix oOecriedeHHsi TOCTYIHOCTH, IMOJHOTHI,
JOCTOBEPHOCTH U aKTyaJIbHOCTH CBEACHMH O MyHUIMNAJIBHBIX ycCilyrax (fajiee —
CBEJICHUS 00 yClIyrax) yCTaHaBJIMBAET TpeOOBaHUS K (POPMUPOBAHUIO U BEIACHUIO
Peectpa MyHumnaneHeIx ycayr (naiee — Peectp).

2. Peectp comepKUT CBEIEHUS O  MYHHIMNAIBHBIX  YCIyrax,
npenocrasisieMblx anmapatoM CoBera JAemyTaroB MYHHMIMIAIBHOIO OKpyra
buproneBo Bocrounoe (nanee — anmnapar CoBeTa JemyTaToB).

3. Peectp Bemercsi B DJEKTPOHHOM BHJAE€ B  HMH(POPMALHUOHHO—
TEJIEKOMMYHUKAIMOHHON  cetn  «/HTepHer» Ha  oduIMaIbHOM  caiite
MyHUIMNIATBHOTO OKpyra buproneBo BocrouHoe (panee — opuimanbHbIA CanT).

Cenenusa o0 yciyrax, pa3MeIIeHHBIX Ha O(UIIMATBLHOM CalTe, SBISIOTCS
oOLIEAOCTYTHBIMH U MPEAOCTABIIAIOTCS OECIIATHO.

4. ®opmupoBaHue U BeseHHE PeecTpa oCyECTBISAETCS TOCPEICTBOM:

a) pa3MellleHus CBeJleHUH o0 ycimyrax Ha oduIMaIbHOM caiTe (nanee —
pa3MelnieHue CBeICHU ).

0) HampaBieHMs CBeACHMHA 00 yciyrax s pasmeiieHuss Ha Iloprane
rOCy/IapCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIyT ((pyHKIUIT) ropoaa Mockssl (Hanee —
HaIpaBJIeHUE CBeJCHUH aJis pa3Menenus Ha [loprane).

5. CocraB cBeieHH 00 ycayrax, MOJUIeKalluX pa3MeIIeHUI0, 3aM0THIETCS
COTJIaCHO MPUJIOKEHUIO K HacToAmeMy llopsnky.

6. Pa3menienue cBefeHuil oOecreyMBaeT MYHUUMIAIBHBIN CITyXKallun
anmnapara CoBeTa AeNyTaToB, K JOXKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO
BeJieHne PeecTpa (manee — MyHULIMMAJIBHBIN CIYy’KalllMi 10 BEACHHUIO peecTpa) B
TEYEHUE S5 THEU CO AHA NMPEIOCTABIICHUS TAKUX CBEIICHUM.

7. MyHULIMNIATIbHBIN CITYKAIIUHI 110 BEACHUIO PEecTpa:

a) OCyIIECTBISET (DUKCUPOBAHWE W XpaHeHHWE HH(OpMaIruu 00 HCTOpUU
U3MEHEHUH CBeeHUN 00 yciyre, 00eclieyuBaeT CO3/IaHUE U XPaHEHUE apXUBHBIX
konuu Peectpa;

0) obecmeunBaer (UKCUPOBAHWE W XPAaHGHHWE CBEJIEHUH O JHIAX,
NPEIOCTaBUBIINX CBEICHUS 00 yciyre.

8. IIpenocraBiienue cBeeHU 00 yciyrax AJis pa3MeneH s Ha OpUIIMaTbHOM
caiiTe OCYyIIECTBIIIET MyHUIIMIAJIBHBIN ciTy>Kaluid annapara CoBera AenyTaToB, K



JOJDKHOCTHBIM OOS13aHHOCTSIM KOTOPOT'O OTHECEHa OpraHM3alysl MPeroCTaBICHUs
MYHULIMNIAIBHOM YCIIyTH BefieHne Peectpa B TeueHne S qHEN CO IHS yCTaHOBJICHUS
U (WIM) U3MEHEHHsI CBEJICHUM, ONPENEIEHHBIX B NPHIOKEHUU K HACTOSILEMY
[Topsanxky.

9. CeneHusa 00 yciyrax HampaBJSIFOTCS Ui pa3MenieHus Ha Iloprane B
cootBeTcTBUM ¢ CornameHueM 00 HHPOPMAIMOHHOM B3aMMOACHCTBUHM MEXKIY
JlemapTaMeHTOM TEPPUTOPHUAIBHBIX OPIraHOB HCIIOJHUTEIBHONW BJIACTU TIOPOJa
MOCKBBI M OpraHaMM MECTHOTO CaMOYIIPAaBJICHUS MYHHMIMIAIBHOIO OKpyra
buproneBo BocrouHoe.



[Ipunoxenue

K [lopsanky
dbopMHUpOBaHUS U BEACHUS
Peectpa MyHHUIIMTIATBHBIX

yCIIyT

Ilepeyenn
CBeJACHUI 0 MYHHIIUNAJIBHON yCJIyre JJis pa3MelleHus
B PeecTpe MyHMUIMIIAABHBIX YCJIYT

1. HaumMeHOBaHME MyHULIUTTAIBHOMN YCITYTH.

2. HauMeHOBaHUSI U PEKBU3HUTHI 3aKOHOJATEIbHBIX U MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, IPEAYCMATPUBAIOIINX MTPEAOCTABICHNE MYHUIIUTTAIIBHON YCIYTH.

3. HaumeHOoBaHUSI ~ OpraHoB, YYacTBYIOUIMX B  IPEJAOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

4. HaumeHoBaHue, HOMEp, Jara, CBeAcHUA 00 OmMyOJIUKOBaHUU
HOPMATUBHOTO MPABOBOIO aKTa, YTBEPJMBIIETO aAMUHUCTPATUBHBIN pErjIaMEHT
MPEeA0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

5. Cegenuss 0 MecTe MoOJayu 3arpoca (3asBICHUS) HAa NPEIOCTABICHUE
MYHULIMNAIBHOMN YCITyTH.

6. HauumeHnoBaHue pe3yiibTaTa IpeI0CTaBICHUSI MyHULIMIIATBHON YCIIyTH.

7. HanmeHoBaHME NOKYMEHTA, MOJATBEPKIAIOIIETO KOHEUHBIA PE3YIbTAT
MPEAOCTABIECHNS MYHHUIUIIAIbHON YCITIYTH.

8. CBemeHusT O KaTeropusx 3asBUTENEH, KOTOPBIM MPEIOCTABISAECTCS
MYHULIMNAIbHAs yCIyTa.

9. Crenmenust o mecte WHOOPMUPOBAHMUS O TpaBUJIaX MPETOCTABICHUS
MYHHUIUITATBHON YCIYTH.

10. CsenmeHnss 0 MaKCUMaJbHO JOIYCTHUMBIX CpPOKax IPEIOCTaBICHUS
MYHHUIUITATBHON YCIYTH.

11. CBenenus 00 OCHOBaHMSX JUIsl MPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHULIMTATBHON YCITyTH JIMOO OTKa3a B MPEAOCTaBACHUN MYHUIIMTIATLHON YCIIyTH.

12. HaumeHoBaHUs JOKYMEHTOB, MOJICKAIUX MPEICTABICHUIO 3asIBUTEIIEM
JUIS1 TIOJTYYEHUSI MyHUIIUMIIAIbHOW YCITYTH.

13. CsemeHuss O BO3MOXKHOCTH (HEBO3MOXKHOCTH) THIPEIOCTABICHUS
MYHUITUTIATFHOM YCIIYTH B MHOTO(YHKIIMOHATBHBIX IIEHTPaX.

14. CaenmeHus 0 BO3ME3THOCTH (O€3BO3ME3THOCTH) TMPEIOCTABICHUS
MYHULIMNAIBHON YCIIYTH U pa3Mepax IUIaThl, B3UMAEMOU C 3asABUTENS, €CIIU yCIIyra
MPEAOCTABISECTCS HA BO3ME3THOM OCHOBE.

15. Caemenuss 00 aIMUHHCTPATUBHBIX TMIpoOIEAypax, MOMJICKAIIUX
BBITIOJTHEHWIO OpPraHOM MECTHOTO CaMOYMpaBJICHUS TMpU TPeAoCTaBICHUU
MYHULIMNQIBHOM yCIYyTrd, B TOM UYHCIE CBEJICHUS O TMPOMEKYTOUHBIX U
OKOHYATEIbHBIX CPOKAX TaKUX aJIMUHUCTPATUBHBIX MPOIEAYD.

16. CBenenus 006 agpecax 3JEKTPOHHOU MOUTHI, TeedoHaX OpraHa MECTHOTO
caMOyIIpaBJICHUSI.



17. CBenenusa 0 MOpSAKE KOHTPOJIA 3a UCIOJHEHHEM aJIMUHUCTPATUBHOTO
peryiaMeHTa.

18. CBenenus o crocobax u opmax 00KajJOBaHUS PEIICHUN W JEHCTBUN
(Oe3meiicTBUSI) MTOJDKHOCTHBIX JIMIT W MYHUIMNAIBHBIX  CIIYXKAIIUX  TIPH
MPEAOCTaBICHUHN YCIYTH U CBEJCHUSI O TOJKHOCTHBIX JIUIAX, YIIOJTHOMOUYEHHBIX Ha
paccMOTpeHHUe Kano0, NX KOHTAaKTHBIC JaHHBIC.

19. TekcT aqMUHUCTPATUBHOTO pEriiaMeHTa, (POPMBI 3apOCOB (3asBICHUI),
KOTOpbIE€ HEOOXOIMMBI 3aABUTEIIIO JIJIsl TOJTYYSHUS] MyHUIIMTAIBHON YCITyTH.

20. CBenenus 0 1aTe BCTYIUICHUS B CUITy aIMUHUACTPATUBHOTO PETJIAMEHTA.

21. CBeneHHsT O BHECEHMM W3MEHEHHWI B HOPMATHUBHBINA IPaBOBOW akKT,
YTBEPJUBILHNN aIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, C YKa3aHUEM HOMepa, JaThl, CBEJCHHS 00 OIMyOJIMKOBAHUU HOPMATUBHOTO
MIPABOBOI'0 aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHS.

22. CeeneHus O Jare NPEKpalleHUs JEUCTBUS aJIMUHUCTPATUBHOTO
periiaMeHTa MpeJOoCTaBICHUS  MYHMIIMNAIBLHONW  yCciIyrd (IpU3HAHHUS — €ro
YTPATUBIIHUM CHITY).



[Tpunoxenue 2

K ITOCTAaHOBJICHHUIO
annapara CoBeta
JeNyTaToOB
MYHUITUTIATEHOTO

okpyra buprosieBo
Bocrounoe

08.02.2023 Ne 02-01-05-01

IHopsinok
pa3paldoTKHU U YTBepPAKAeHUs aAMUHUCTPATUBHBIX PerJiaMeHTOB
NpeaoCTABJICHUA MYHHIMIIAIBHBIX YCIYT

1. Hacrosmuit Ilopsimoxk ycraHaBiMBaeT TMpaBuiia pa3pabOTKH U
YTBEPKICHUS aAMUHHUCTPATUBHBIX pErIaMEHTOB MPENOCTaBICHUS
MYHUITUTIATBHBIX YCIYT (Aajiee — periaMeHThl).

2. PernaMeHT sIBIISIETCSI HOPMATUBHBIM MPAaBOBBIM akToM armrmapara Coseta
JIETyTaTOB MyHUIIUNAIbHOTO OKpyra buptoneBo Boctounoe (nmanee — ammapat
CoBeTta jaemyTaToB), OMNPEACTSAIONIMM TOPSAOK, CTaHAApPT MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTd, B TOM YHCJIE COCTaB, CPOKHM M IOCJIEAOBATEIHLHOCTH
aJIMUHUCTPATUBHBIX Ipoueayp (AecTBuil), ocyliecTBisgeMbix anmnapatom Cosera
JIETIyTaTOB MO 3ampocy (U3UYECKOr0 WM IOPUAUYECKOro Juia Jubo uX
YIOJTHOMOUYEHHBIX TPEACTaBUTENICH B paMKax TMOJHOMOYUN, YCTaHOBJIEHHBIX
HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepanuu, NpaBOBBIMU aKTaMU
ropoga MOCKBBI U MYHHUIIMIIAJbHBIMUA MPABOBBIMU aKTaMHU, U B COOTBETCTBUU C
tpedoBanusimMu denepanpHoro 3akona ot 27 utong 2010 roma Ne 210-d3 «O6
OpraHu3allMyd MPEJOCTABICHUS TOCYJIaPCTBEHHBIX M MYHUIMIAIBHBIX YCIyI», a
TaKKe TOPSAOK B3aUMOJCHUCTBUSL MEKIY CTPYKTYPHBIMH TOAPA3IACICHUSMH,
JOJDKHOCTHBIMM JIMAMH M MYHULMNAIBHBIMU cllyamuMu amnmapara CoeTa
JIEMyTaTOB MPU MPEAOCTABIECHUNA MYHHUIIMIATBHOMN YCIIyTH.

3. PernameHT pa3pabaTbiBaeTCsi MYHUIMIAIBHBIM CIYXKAlllUM afmnapara
CoBeTta JemyTaroB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM  KOTOPOTO  OTHOCHUTCS
OpraHu3alys MPEeA0CTaBICHUS COOTBETCTBYIONIEH MyHUIIUITAIIBHOW yCIIyTH (J1aee
— WCTIOJTHUTE]ID).

4. Ilpu pa3paboTKe MPOEKTa periiaMeHTa UCIIOTHUTEb:

a) ompeaesisieT TepedeHb HOPMATHBHBIX MIPABOBBIX aKTOB Poccuiickoit
®depnepaluu, MPaBOBbIX AKTOB ropo1a MOCKBBI U MyHUIUIIAJIbHBIX TPABOBBIX aKTOB,
ABJISIIOIIUXCS TIPAaBOBBIMU OCHOBAHUSIMHM JIJISI TIPEAOCTABJICHUS MYHHUIUIIAIBHON
YCIYTH;

0) OCyIIECTBIAET aHajIW3 HOPMATHBHBIX MPaBOBBIX aKTOB Poccuiickoii
depnepanuu, TPaBOBbIX aKTOB ropojia MOCKBbBI, MyHULIMIAIBHBIX TPABOBBIX aKTOB,
PEryJIMPYIOMIUX MPEAOCTaBIECHNE MYHHUIIMNIATLHON YCIIyTH.

B) OCYIIECTBJISIET aHAJIW3 JICUCTBYIOIIETO TMOPSAKA MPEAOCTABICHUS



MYHUIUTIATBHOM YCIYTH U OUEHKY 3()(PEKTUBHOCTU €€ MPEJOCTABICHUS C LEIbIO
COBEPIICHCTBOBAaHUS (ONTUMHU3AIMN) AIMUHUCTPATUBHBIX NPOLEIyp (ICUCTBUN);

I) OIpeAeNsaeT MOCIEA0BATEbHOCTh AJMUHUCTPATUBHBIX IPOLEAYD
(meicTBUil) € yYETOM TPEMJIOKEHUU 1O ONTUMH3ALUM TPEIOCTABICHUS
MYHHIIUIIAIbHON YCIIYTH, BO3MOXXHOCTH MPEIOCTABICHHUS €€ B 2JIEKTPOHHOM (hopMme;

1) OCYIIECTBIISIET aHAJIM3 BOCTPEOOBAHHOCTH MYHHUIMIAIBHOW YCIYTH B
AIIEKTPOHHON (hopMe, BOSMOKHOCTU €€ MPEAOCTaBICHUS TOJIBKO B AJIEKTPOHHOMN
dbopme 0e3 TMYHOTO MPUCYTCTBHUSA 3asIBUTENS B IMUHUCTPALIHH;

€) paspabaTblBaeT MPOEKT CTaHIapTa MPEAOCTABICHUS MYHUIUIAIBLHOU
YCIYTH;

K) BBITIOJHSET APYTHE NEUCTBUS ISl pa3pabOTKU MPOEKTa PerjaMeHTa.

5. IIpoekT periiameHTa MOJIEKUT HE3aBUCHMOM DKCIEPTU3€ U SKCIIEPTHU3E,
npoBoguMol anmaparoM CoBeTa JIelyTaToB (J1ajiee — BHYTPEHHSIS dKCIEpTH3a), a
TaK)K€ aHTUKOPPYIMILIMOHHOM 3KCIIEPTHU3E.

AHTUKOpPPYINLIMOHHAsL JKCHEpTH3a MPOEKTa pErjaMeHTa MpPOBOJUTCA B
NOPSJIKE, YCTAHOBJIEHHOM JJisi TPOBEJECHUS AHTUKOPPYNUMOHHOM HKCIEPTU3BI
HOPMATUBHBIX MPABOBBIX AaKTOB M MPOEKTOB HOPMATHUBHBIX IPABOBBIX AKTOB
annapara CoBeTa JeImyTaToB, OJHOBPEMEHHO C BHYTPEHHEHN IKCIIEPTU3O0M.

6. Hcnomnutenr oOecreynBaeT pa3MEIICHHWE IPOEKTa perjiaMeHTa Ha
opuManbHOM cailTe MyHUIUNaidbHOro okxpyra buproneBo Boctounoe B
WH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON ~ cetn  «WHTepHeT»  (mamee  —
opUIMANBHBIA CAalT) ¢ yKa3aHHEM CPOKOB IpHeMa 3aKIIOYEHUN HE3aBUCHUMOMN
HKCIEPTU3BI (CPOK MpUEMa 3aKIIOUEHUN HE MOXKET ObITh MEHEE OJIHOTO Mecsla CO
JTHSI pa3MEIIeHUs periiaMeHTa), a Takke KOHTaKTHOM nHpopmaiuu (TenedoH, dakc,
aJipec AIEKTPOHHOM MOYTHI, MOYTOBBIN aApeC) AJIA HAIPABICHUS TAKUX

7. IIpy NOCTYIUICHUH 3aKJIF0YEHUH HE3aBUCUMOW SKCIIEPTHU3bI UCIIOJIHUTEIb B
T€UEHUE NATH JHEH CO JIHA OKOHYaHUS CpOKa MpHeMa HTHX 3aKIIOYEHUH,
paccMaTpUBaeT MX M MPUHUMAET PEIICHHE MO pe3yNbTaTaM KaxJAoW TaKou
AKCIIEPTHU3bL: O JOPAOOTKE MPOEKTA PErJIAMEHTa UM O HELEJIeCOO0OPa3HOCTH yueTa
AKCIIEPTU3BI.

8. IIpuHATBIE HUCIONHUTEIEM PELUICHUS MO PEe3yJbTaTaM pPacCMOTPEHHMS
3aKJIIOYEHUN HE3aBUCUMOM AKCIepTu3bl O(OPMIIIOTCS CHIpaBKo 00 HTOrax
HE3aBUCHUMOM IKCIEPTU3BI, B KOTOPOH YKA3bIBAIOTCS:

a) HAMMEHOBAHUE MTPOEKTA PETJIAMEHTA;

0) mata pa3MenieHus: MPoeKTa periiaMeHTa Ha O(OUIIMaTbHOM CaiTe;

B) J]JaTa OKOHYAHUSI IPHEMA 3aKITIOUCHUN HE3aBUCUMOW SKCIIEPTHU3bL;

') KOJIMYECTBO MOCTYNHUBIINX 3aKIFOYEHUN HE3aBUCUMOM AKCIIEPTU3HI;

1) COAEp’KaHUE TOJIOKEHHUI IMPOEKTa PErIaMeHTa C Y4ETOM 3aKIFOUECHHI
HE3aBUCHUMOM SKCHEPTU3bl (C MU3JI0KEHUEM PEIaKIUMU TaKUX MOJIOKEHHM 0 HUX
U3MEHEHHUS);

€) MOTMBHPOBAaHHOE OOOCHOBAHME PEIICHUS O HELEIeCOOOPa3HOCTH y4deTa
3aKJII0YEHU I HE3aBUCUMOM IKCIIEPTHU3bI.

9. Mcnonnutenb B CPOK HE OoJiee MATH JTHEW MOCJe JHS OKOHYAHUS CPOKa
npremMa 3aKII0YeHUI HE3aBUCUMOM 3KCIEPTU3bl HANpPaBISIET MYHUIUIATbHOMY
ciyxkamemy anmapata CoBera JenmyTaToB, K JIODKHOCTHBIM —OOS3aHHOCTSIM



KOTOpPOr0 OTHOCUTCSI IpaBOBOE obOecreueHue naesrenbHocTd anmapata Cosera
JENyTaTOB, JUIsl IPOBEAEHUS BHYTPEHHEHN SKCIIEPTHU3BI

a) MPOEKT MocTaHOBiIeHMs ammapaTa CoBeTa AEMyTaTOB 00 yTBEPXACHUU
perIamMeHTa;

0) MIPOEKT perIaMeHTa;

B) KOIIMU 3aKIOYEHUI HE3aBUCUMOM SKCHEPTU3bI (TPU X HATUYUH);

I') KOIMUIO CIIPAaBKU 00 UTOTax HE3aBUCHUMOM SKCIIEPTH3HBI.

10. Ilpm mnpoBeacHUMM BHYTPEHHEH OKCIIEPTU3blI IIPOEKTA peErjlaMeHTa
IIPOBOJUTCS OLICHKA:

a) COOTBETCTBHS IIPOEKTa periiaMeHTa TpeOOBaHUSIM, NPEIbIBISIEMBIM K
Hemy — @epepanbHbIM  3akOHOM — «O0  opraHu3anuMyd  IPEJOCTaBIICHUS
rOCyZapCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT» U NPUHATBIMUA B COOTBETCTBUM C HUM
HOPMATHBHBIMH IIPABOBBIMU aKTAMH;

0) yuera pe3yJabTaTOB HE3aBUCHUMOW SKCIEPTU3BI B IPOEKTE PErIaMEHTa.

11. Cpok npoBeneHNss BHyTPEHHEN DKCIEPTU3bI U MOATOTOBKU 3aKIFOUCHUS
Mo €€ pe3yJibTaTaM HE MOXKET ObITh Oojiee AecsATH pabouyux AHEH co JHS
IPEACTABICHUS JOKYMEHTOB (IyHKT 9). 3aKiIl0YeHUE BHYTPEHHEH 3KCIEPTH3bI
HaITPaBJISETCS UCIIOJHUTENIO B IEHb €r0 MOATOTOBKH.

12. WcnionHuTenp B TEYEHHE TPEX AHEU CO IHSA NOJIYyYEHUs 3aKIIOYCHHS
BHYTPEHHEM »SKCHepTu3bl o0OecreyruBaeT ydeT 3aMEUaHuid U MPeJIOKEHUH,
COJIEpKAIMXCS B 3aKII0YEHUH. B citydae Hecorimacus HCIIOIHUTENS C 3aKITI0YEHUEM
BHYTPEHHEMN AKCIIEPTU3BI, PEIICHUE OCTAETCA 3a pykoBoauTeneM annapara Cosera
JENyTaTOB MYHHLMIIAJIIBHOTO OKpyra buproneBo BocrouHoe win aunow,
UCIIOJIHSIOLIUM €T0 ITOJIHOMOYUS (J1ajee-pyKOBOJUTENb annapara).

13. WcnonHutenb B CpPOK, HE TMPEBBINAIONMNA TMSITh JHEW CO JIHS
PacCMOTPEHHUsl 3aKIHOYEHUS BHYTPEHHEW O3KCIEPTU3bl, BHOCHT PYKOBOIHUTEIIO
anmnapara IMpOEKT periaMeHTa, K KOTOpOMY MpujiaratroTcs:

a) IPOEKT NOoCTaHOBNeHUs anmapara CoBeTa JenyTaToB 00 YTBEPKIACHHUU
pErIaMeHTa;

0) cripaBKM 00 UTOrax HE3aBUCUMOM HKCIIEPTHU3bI, B TOM YUCIIE HE3aBUCUMOM
AHTUKOPPYILUOHHOU IKCIIEPTU3BIL;

B) 3aKJIOUYECHHMS BHYTPEHHEH OKCHEpTHU3bl, B CIy4ae HECOrjacus C
3aKJII0YEHUEM BHYTPEHHEW SKCHEPTU3bI, TMCbMEHHbBIE BO3PAKECHUS;

I') IPOEKThl MYHULIUIIAJIBHBIX IPABOBBIX aKTOB, B CIydYae €CJIM B IPOLECCE
pa3pabOTKu NpPOEKTa perjaMeHTa BBISBISAETCS BO3MOXXHOCTh ONTHMHU3ALNU
(MOBBIIEHUST KA4yeCTBA) MPENOCTABICHUS MYHHULIMIIAIBHON YCIyI'M MPU YCIOBHH
VU3MEHEHUI COOTBETCTBYIOIMX MYHHUIIMIAIBHBIX IPABOBBIX AKTOB.

14. PernaMeHT yTBep KIaeTcsl MOCTAHOBJIEHUEM arnapara CoBeTa JenmyTaToB
M BCTyHaeT B CWJIy CO [JHS €ro O(HUIMAIbHOTO OMYyOJMKOBAaHMS, €CId B
ITOCTAHOBJIEHUH HE OTOBOPEHO MHOE.

OnHOBpEMEHHO € OMYOJMKOBAHUEM PETJIAMEHT MOJICKUT Pa3MELIEHUI0 Ha
ouIManbHOM caiTe, UHPOPMALIMOHHBIX CTEHIAaX B MOMelIeHusx anmnapara CoBera
JeNyTaToB.

15. BHeceHue M3MEHEHUW B PErJIAMEHT OCYIIECTBIISIETCS HAa OCHOBAaHUU
M3MEHEHUH, BHECEHHBIX B DeiepanbHblil 3ak0oH «O0 opraHu3aiuy Npe1ocTaBIeHus



rOCyJapCTBEHHBIX M MYHHULMIIAJIBHBIX YCIyT» W MHbIE HOPMAaTUBHBIC IIPABOBBIE
akTel Poccurickont @enepanuu, NpaBoBbI€ aKThl TOPOAA MOCKBBI 1 MyHMIUIIAJIBHBIE
IIPABOBBIE AKTBI, a4 TAKXKE€ B ILEIAX COBEPLICHCTBOBAHMS AJIMHUHUCTPATUBHBIX
npouenyp (AeicTBUii) MO NPEAOCTABICHUIO MYHUIIMIAIIBHON YCITYyTH.



[Ipunoxenue 3

K [TIOCTAHOBJICHUIO arrapara
CoBera nenyTaroB
MYHULUIIAIBHOIO OKpyra
buproneso Bocrounoe

ot 08.02.2023 Ne 02-01-05-01

TpedoBanus
K NPEeJ0CTABJICHUI0 MYHHMIMIIAJIbHBIX YCJIYT

O01mue noJ1oKeHus

1. Hactosumumu TpeOoBaHUSMU PEryIMpPYyOTCS BOIIPOCHI IPaBOOTHOLIEHUH
Mexnay annaparoM CoBera AemyTaTOB MYHHLMIIAJIIBHOIO OKpyra  buproseso
Bocrounoe (manee — ammapat CoBeTa JeNyTaToB) W 3asBUTEISIMU  NpU
MPEIOCTABICHUN MyHUIIUIIATBHBIX YCIYT.

2. TlocranoBnenusamu ammapara CoBeTra AemMyTaTOB 00 YTBEP)KIECHUU
aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEJOCTABICHHSI MyHULIUIIAJIBHBIX YCIYT (Janee
— perjlaMeHTbl) MOTYT OBITh YCTAHOBJIEHBI JOIOJHHUTENIbHbIE TPEOOBaHUS K
MPEIOCTABIEHUIO COOTBETCTBYIOIIUX MYHULIMITAJIbHBIX YCIYT.

TpebdoBanus k ”HGOPMHUPOBAHUIO 3asiBUTEJIEH
NPHU NPEAOCTABJICHUHA MYHULIMNIAJIBHBIX YCJIYT

3. 3asgBuTENb UMEET MPABO Ha MOJIy4YEHHE Bce MH(OpMalMU, CBA3aHHOM C
IIPENOCTABICHUEM €EMY MYHHMIIMIAIBHON yCITyTH.

4. OcHOBHBIMU TpeOOBaHUSIMH K HHMOPMHUPOBAHUIO 3asBUTENCH IpHU
MPEIOCTABIECHUN MyHUIIUNIATBHBIX YCIYT SABJISIOTCS:

1) nocToBepHOCTH MH(POPMALINH;

2) nonHoOTa UH(pOpPMaALUK;

3) HarnAIHOCTH (OPM MPENOCTABISIEMON HH(OpMALUK;

4) mOCTYNMHOCTh UH(pOpPMAIUY;

5) omnepaTuBHOCTH MPEIOCTABICHHS HHPOPMAIIHH;

6) akTya’abHOCTh HH(POPMAIIUH;

7) mpenoctaBieHue nHGopMaIi Ha 0€3B03ME3THONH OCHOBE.

5. Ilpm nOpenocraBleHMM  MYyHHULMNAIBHOM  YCIYIM  3asBUTEINIO
PEI0CTaBIIsETCS HHPOPMAIHS O:

1) Mecte HaxoxaeHus u rpaduke padborel anmapara CoBeTa IEMyTaTOB,
BKJIOYasi MECTO W Tpaduk IpHeMa 3amnpocoB (3asBIIEHUN) Ha MpPEIOCTABIECHUE
MYHMIIMIIAJIBHBIX YCIYyT U UHBIX JOKYMEHTOB (MH(pOpMaIuH), HEOOXOAUMBIX MJIs



MPEIOCTaBICHUSI MyHUIIUTIATBHOM YCIIYTH (J1ajiee — TOKYMEHTHI);

2) HaMMEHOBAHUU JOJKHOCTH, (PaMUITNHN, UMEHHU, OTYECTBE MyHHUITUTIATLHOTO
ciayxamiero anmapara CoBera JenmyTaToB, OPraHHU3YIOLIETO IPEIOCTaBICHUE
MYHUITUTIATTFHOW YCIyTH (fanee — MyHHUITUIATBHBIA CITy>KaIlliii) U UX KOHTAKTHBIX
TenedoHax;

3) mo4TOBOM ajipece, aapecax ANEKTPOHHOM MOYThI, OPUIIMATBLHOIO caiiTa B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT» ammapata CoBera
JeryTaToB (fnanee — opuIMaaIbHbIN CalT);

4) mepeyHe TMPEAOCTABISIEMBbIX  MYHHUIUIAIBHBIX  YCIYr, CpOKax
MPENIOCTABICHUS MYHUIUIAIBHBIX YCIYT, VYCIOBHSIX B3WMaHUs IUJIAaThl 3a
MPEIOCTAaBIICHUE MYHHUILMMAIBHBIX YCIyT, pa3Mepe TakKoW TIuiaThl, €Clu
MyHUIIUTNIATbHAS YCITyTa MPEA0CTaBIISAECTCA 3a CUET CPEICTB 3asBUTEIIS;

5) mepedHe AOKYMEHTOB (oOpasllax MX 3alojHeHus) W uH}opMammw,
HEOOXOJMMBIX I TIOJYYCHHS MYHHIMIMAIBHOHW ycioyrn W ¢dopmax ee
npeACcTaBiIeHUs (OTACTBHO IS KaXKI0H MyHUIIUITAIBHOU YCIYTH);

6) nmopsiaike 00KajJoBaHUs pEUIeHUN W JedcTBUN (Oe3neicTBUsI) ammapara
CoBeTa JenyTaToB, €ro JODKHOCTHBIX JIUIl 1 MyHHUITUTIATBHBIX CITYKAIIHX.

6. Uudopmanus 0 MyHUIUTAIBHON YCITyTe MPEIOCTABIISIETCS TOCPEACTBOM:

1) TenedoHHOM CBSI3M;

2) ouuManbHOTO caiTa;

3) pasmMenieHus Ha WH()OPMAIMOHHBIX CTEHAAX WM WHBIX HCTOYHHUKAX
nH(OpPMUPOBaHUS B TOMEIIeHUsIX amnmapaTta CoBera JAenyTarToB,;

4) myOnukanui B cCpelicTBax MacCoBOM MH(POpMAIINH;

5) IlopTana rocy1apCTBEHHBIX U MyHUIIMIIAIBHBIX YCIyT ((PpyHKIMIT) TOpoa
MOCKBBI;

7. llpm nuyHOM momaue 3asiBUTENeM B amnmapar (CoBera JemyTaToB
JIOKYMEHTOB, 3asBUTEIb HUHGOPMHUPYETCS O CPOKAX U TOPSAKE PacCMOTPEHUS
JIOKYMEHTOB, a TaKXe O TMOPSIAKE TMOJIYUYEeHHsS JIOKYMEHTa, MOATBEPKIAAIOIIETO
MpPEeA0CTaBICHNE MYHUIIMTIATLHON YCIIyTH.

8. C MOMEHTa NPEACTABIEHUS TOKYMEHTOB 3asBUTEIb UMEET MPABO B YACHI
npuemMa oOpaTuUThCA Ui MOJNydeHUs: HH(opmanuu 00 3Tarne pacCMOTPEHHS
JIOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH MPEIOCTABIEHBI CIICIYIOIIME KOHCYJIbTAIlUU
(iuyHO B ycTHOM (Qopme, B THUCBMEHHOW ¢opMe wid 1o TenedoHy) o
MPEIOCTABICHUN MYHUITUTIATBHBIX YCIIYT:

1) o mOpaBoBbIX  aKTax, pEMIAaMEHTUPYIOIIUX  IPEAOCTABICHUE
MYHUITUTIATBHOW YCITYTH;

2) o mokymeHTax (WHGpOpPMAINK), TPEAOCTABICHUE KOTOPBIX HEOOXOIMMO
JUTSI TIOJTYYEHUSI MYHUIIMITAJIBHBIX YCIIYT, a TAKKe 0 JOKyMeHTaX (MHPOpMAIIHH ) IS
MPEOCTaBICHNUS MYHUIIUMIIAJILHONW YCIYTU, PEUIEHUE O MPECTAaBICHUU KOTOPBIX
3asIBUTEJIb IPUHUMAET CAMOCTOSTEIILHO;

3) 00 anpece, rpaduke padoThl anmapara CoBera JeMyTaTOB;

4) o rpajduke TpHeMa JOKYMEHTOB M  BBIJJaYd  JIOKYMEHTOB,
MOATBEPKAAIONINUX MTPEAOCTaBIECHNE MYHUIIMTIATBLHON YCIIyTH;

5) o nopsiake o0kalOBaHMS PEIICHUN U JAecTBU (0e31eicTBUs) anmnapaTa



CoBera J1eIyTaToB, €ro JOJKHOCTHBIX JIULl 1 MyHULUIIAIbHBIX CIYKAIIHX.

10. KoHCcynpTanmu 1 MPEeNOCTaBICHUE 3asgBUTENSIM B XO0J€ KOHCYJbTalUi
dbopm (0TaHKOB) TOKYMEHTOB SIBIITFOTCSI O€3BO3ME3THBIMH.

11. B cnydae eciu Jjisi KOHCYJIbTAllMUA TPEOYETCS MPOOJKUTEIIBHOE BpEMs
(6omee 30 MHHYT), 3asBUTENIO MOXET OBITh TPEUIOKEHO OOpaTUTHCS 3a
HeoOXxoauMol uH(popMaled B TUCBMEHHOM BHJIE JMOO HA3HAYEHO JIPYroe
yA00HOE ISl 3aABUTENS BPEMsI ISl YCTHOTO KOHCYJIBTUPOBAHUSI.

12. B Mecrax mnpuema JOKYMEHTOB HH(pOpManus i 3asBUTENS O
IPEJOCTABIICHUN MYHHUIMIAIBHBIX YCIYyTI pa3MellaeTcss Ha HHQPOPMAIMOHHBIX
CTEHJIaX WM UHBIX UCTOUYHUKAX UHPOPMUPOBAHUS.

TpeOoBaHusi K JOKyMeHTaM U HH(GOPMAIIUU, HEOOXOAUMBIM
IJIS1 IPE0CTABJICHNS MYHUIIUNIAJIbHOM YCIyTH

13. Ilepeuenp JOKyMeHTOB (MH(pOpManuu), HEOOXOAUMBIX  JJIA
NPEIOCTABIECHUS MYHHULMIAIBHOM YCIYTM, YCTAaHABIMBAETCA PETIAMEHTOM U
SIBIISIETCS] ICUEPTIHIBAIOIIINM.

14. ®opma 3ampoca (3asBieHHMsS) YTBEp)KOaeTcs peraaMmeHToMm. llpu
pa3paboTke (opMbl 3ampoca (3asBIICHHS) MPEayCMAaTPUBACTCS HAJIMYHUE B
yKa3aHHOM (opMe BCEX PEKBU3UTOB, TpeOyeMbIX Uil IPEIOCTaBICHUS
MYHMIIMIIAJIbHOW YCIIYTH, KOTOpBIE 3asBUTENIb JOJDKEH 3amoJIHUThH (yKas3aTh), a
TaK)Ke€ COIJIacue 3asBUTENS Ha 00pabOTKy €ro NepCOHAIBHBIX JaHHBIX.

15. B cnywae ecnu Ui NpPeAOCTaBICHHMST MYHULUIAIBHON YCIyTU
HeoOxoauma o00paboTKa MEpCOHANbHBIX JaHHBIX JIMIA, HE SBISIOLIETOCs
3asBUTENIEM (32 MCKIIIOUEHUEM JIML, NPU3HAHHBIX B YCTAHOBJIEHHOM HOpPSIKE
0€3BECTHO OTCYTCTBYIOIIMMH, U Pa3bICKUBAEMBbIX JIUL, MECTO HAXOKIEHUS KOTOPBIX
HE YCTaHOBJIEHO YNOJHOMOYEHHBIM (enepanbHbiM OpPraHOM HCIOJHHUTEIbHON
BJIACTH), U €CJIM B COOTBETCTBUU C (eAepalibHbIM 3aKOHOM 0OpaboTKa TaKHX
MEPCOHANIbHBIX JJAHHBIX MOXKET OCYILECTBISATHCS C COTJIACUS YKA3aHHOTO JIULA, PU
oOpalieHny 3a MOJYYEHUEM MYHHULUNAIBHON YCIYTH 3asBUTENb JIOMOJHUTEIBHO
MPENOCTABISAET JOKYMEHTBI, MOATBEPKIAIOIIME MMOTYUYEHUE COTJacusi YKa3aHHOTO
JUIA WIK €ro 3aKOHHOTO MpeACcTaBUTENs (JIUILA, UMEIOIIEr0 MpaBo MPEICTaBIsATh
MHTEpeChl (PU3NUECKOTO JIUIIA B COOTBETCTBUHU C 3aKOHOAATEILCTBOM ) Ha 00pabOTKY
NEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JIMII.

16. [Ipencrasnsiembie 3asBUTENIEM JOKyMEHTHI (MH(POpMaIs) Ha OyMaKHOM
HOCHTEJIE TOJKHBI COOTBETCTBOBATH CIIEAYIOUIMM TPEOOBAHUSM:

1) He UMETh MOAYUCTOK U UCITPABIICHUI TEKCTA;
2) He HMEeThb TMOBPEXKICHHUM, HATWYME KOTOPBHIX HE TMO3BOJISIET OJHO3HAYHO
UCTOJIKOBATh UX COJEPKaHUE.

17. Konum AOKYMEHTOB, HE 3aBEPEHHBIC HOTAPUYCOM, MPEICTABISIOTCS
3asiBUTEJEM BMECTE€ C OpHUTMHajJaMU JOKYMEHTOB, €CJId WHOE HE YCTAHOBIICHO
COOTBETCTBYIOIIUM PETJIAMEHTOM.

18. JIOKyMEHTHI, BBIJAHHBIE KOMIIETEHTHBIMA OpTraHaMU WHOCTPAHHBIX
rocyJapcTB M NPEJICTABIICHHBIE 3asBUTENEM I TOJYYEHUS MYHULUNATIbHON
YCIYTH, JOJDKHBI OBITh JIETAIM30BaHbl, €CIM MHOE HE MPEayCMOTPEHO



MEXIYHApOAHbIMUA JoroBopamu Poccuiickonn dDenepanuu, ¥ NEpeBEEHbl Ha
pycckuii si3bIK. B ciiyuasx, mpenycMOTpeHHBIX (heiepaibHBIMU 3aKOHAMU, BEPHOCTh
nepeBo/ia JOJKHA ObITh HOTAPUATIBHO YI0CTOBEPEHA.

19. B cnydae ecnu JOKYMEHTHI MOJAKOTCS YE€pe3 MPEICTABUTEINS 3asIBUTEIS,
JIOJDKEH OBITh TPEACTaBIEH JOKYMEHT, MOATBEPXKAAIOLIMNA TMOJHOMOYMS Ha
OCYILIECTBJIICHUE AEUCTBUM OT UMEHU 3asIBUTEIIA:

1) odopmiileHHasT B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTD (/151 (PU3UYCCKUX JIUIT);

2) odopmileHHast B COOTBETCTBUM C 3aKOoHOAaTelbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTDb, 3aBEpeHHAasl MevyaThio (MIPU HAJUYHMM) 3asBUTENS U TMOJIUCAHHAS
PYKOBOJUTENIEM 3asBUTENS WIH YIIOJIHOMOYEHHBIM 3THM PYKOBOJIMTEIIEM JIUIIOM
(1 FOPUAMYECKUX JIUIT);

3) xomus pelieHusi 0 Ha3HayeHUuW Wik 00 n30paHuu OO MpUKa3za 0 Ha3HAYCHUU
($bU3MYECKOro Julla Ha JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Tako€ (hPU3UYECKOE
U0 00J1alaeT MPaBOM JICUCTBOBATH OT UMEHHU 3asBUTENS O€3 TOBEPEHHOCTH.
Craryc 1 oJTHOMOYHMSI 3aKOHHBIX MIPEJCTABUTEIICH 3aABUTENS — PU3UUECKOTO JIUIIa
MOATBEPAKAAIOTCS TOKYMEHTAMHU, MPEyCMOTPEHHBIMU (heJlepaTbHBIMU 3aKOHAMH.

20. 3asgBuTenb NMpU OOpAIEHUH 33 TMOJYYEHHEM MYHULUINAIBHOW YCIyTH
MPECTABIAECT JOKYMEHT, YJAOCTOBEPSIONIUMNA €ro JMYHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

VY ocToBepeHHE JIMYHOCTU TpaK/IaHWHA, HE JOCTHUTIIETO Bo3pacta 14 yer, MOkKer
OBITh MPOU3BEICHO €0 3aKOHHBIMU MTPEACTABUTEISIMU (JTUI[AMHU, UMEIOIITUMU TTPABO
MIPEICTABIIATH €70 MHTEPECHI B COOTBETCTBHUH C 3aKOHO/IATEIILCTBOM ).

TpeOoBanus k npueMy (MOJYYEHUIO) U PErUCTPALIMU JOKYMEHTOB

21. JInsg mony4deHns MyHULMITAJIbHOW YCIIYTH 3asiBUTENIb MOKET:

1) Bpy4uTh JOKYMEHTHI TMYHO MYHUIIUIATBHOMY CIIyXaIlleMy, OTBETCTBEHHOMY 3a
npueM (MOJyYEHUE) U PETUCTPALIMIO JOKYMEHTOB;

2) HampaBUTh JOKYMEHTHI IO TIOYTE, B CIydyae, €CIM 3TO MPEeIyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHMEM JJIs1 HA4aJia MPeI0CTABICHNUS MyHULIMTNIATIBHOW YCIIYTH, €CITN
MHOE HE TPEYCMOTPEHO TPaBOBbIMU akTaMu Poccuiickoit deaepanun, mpaBoOBBIMU
aKTamu ropojsa MocCKBbI, MyHULIMIIAJIbHBIMU HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU,
B TOM YHCJIE PETIIAMEHTOM, SIBJISIETCS IOCTYIUIEHHE OT 3asABUTENSA JTOKYMEHTOB B
anmnapat CoBeTa AenyTaToB.

23. B ciywyae eciu MHOE HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH
aktamu Poccuiickonn @enepanuu, HOPMATUBHBIMHU IPABOBBIMU AKTAMHU TOpPOJa
MOCKBBI, MYHMIMIAJIBHBIMA HOPMAaTMBHBIMM  NPABOBBIMU  aKTaMU  CPOK
MPEAOCTABIECHN MYHHULIMNIAIBHON YCIIyTM HAYMHAET UCUUCIISATHCA HA CIEAYIOIINN
pabouunii 1eHb MOCHe JHS PErucTpalvy JOKYMEHTOB. B ciiydae mpenocraBieHus
MyHUIMOATBHOM  yCIYyrM B J€Hb  OOpalieHuss CpoK  MpeloCTaBICHUS
MYHULMNAIBHOM YCIYIM HAYMHAET MCUMCIATBCI C MOMEHTAa pErucTpauuu
JIOKYMEHTOB.

24. MyHMIIMTIAJIBHBIN CITy>Kallluid, OTBETCTBEHHBIN 3a MpueM (MOoJyueHue) u



PEruCTPaLAIO JOKYMEHTOB, IIPH IMOJIYyYEHUN JOKYMEHTOB:

1) ycTanaBnuBaeT mpeaMeT JOKYMEHTOB, M IIPU JIMYHOM OOPAIICHUH 3asiBUTENS, —
JUYHOCTD 3asIBUTEIIS;

2) mnpoBepsieT MpEACTaBICHHBIE JIOKYMEHTHI Ha COOTBETCTBUE TPEOOBAHMSM,
YCTaHOBJICHHBIM HOPMATHBHBIMH IpaBOBbIMM akTamMu Poccuiickon ®denepanmu,
HOPMATHBHBIMH TPaBOBBIMM aKTaMd ropoAa MOCKBBL, MYHHUIHMIIAJIbHBIMU
HOPMATUBHBIMH IIPABOBBIMM aKTaMH K O(QOPMIICHHIO TaKUX JIOKYMEHTOB,
HacTosAMM TpeboBaHUsAM U TPEOOBAHUAM PETIAMEHTA.

25. Ilpm Hammyuu HEOOXOJUMBIX JIOKYMEHTOB JJIsi IIPEIOCTABIICHUS
MYHMIIMIIAJIbHOW YCIYTM M COOTBETCTBUM HMX TpPeOOBaHMSIM, YCTAHOBJIECHHBIM
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin denepanuu, HOPMaTUBHBIMHU
IIPaBOBBIMM aKTaMu ropoAa MOCKBBI, MYHHULHIIAJIBHBIMH HOPMaTUBHBIMU
IIPABOBBIMU aKTaMH K O(OPMIIEHHUIO TaKUX JOKYMEHTOB, HacTosIUM TpeboBaHusAM
U TpeOOBaHUSAM pErjJaMeHTa, MYHHIMNAIbHBINA CIIyXallhii, OTBETCTBEHHBIN 3a
npueM (MOJyYEHUE) U PETUCTPALIUIO JOKYMEHTOB:

1) B cityuae 1u4HOrO oOpalleHusl 3asiBUTEIIS:

a) €clM MPEICTaBIEHbl KOMUM HEOOXOJUMBIX JOKYMEHTOB, CBEpSET
IIPEICTABIICHHBIE YK3EMIUISIPbl OPUTHMHAIOB M KOMHM JTOKYMEHTOB, JEJIA€T Ha HUX
OTMETKY 00 HUX COOTBETCTBHHM MOJJIMHHBIM 3K3EMIUIApaM, 3aBEPSIET CBOEU
MOAMUCHIO C YKa3aHUEM JIOJDKHOCTH, (paMUJIUKM, UMEHHU U OTYECTBa (IIPU HAJIUYHUN),
BO3BPAIAET OPUTMHAIBI JTOKYMEHTOB 3asBHUTENI0, 32 HCKIIOUYEHHEM CIYy4aes,
IIPENYCMOTPEHHBIX HOPMaTUBHBIMH IIPAaBOBBIMU akTaMu Pocculickoii denepanuu,
IIPaBOBBIMM aKTaMH ropoga MOCKBBI ¥ MyHUIMNAIBHBIMH HOPMAaTUBHBIMU
IIPaBOBBIMH aKTaMU;

0) eciii KOUM HEOOXOIMMBIX JIOKYMEHTOB HE MPECTABIIECHBI, OCYIIECTBIISET
KOIIUPOBAaHUE JIOKYMEHTOB, JI€JaeT Ha HHUX OTMETKy 00 HuX COOTBETCTBUHU
MOJJIMHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOEH MOJMUCHIO C YKa3aHUEM JIOJKHOCTH,
(baMunuu, UMEHH U 0TYeCTBA (TIPU HAJTMYKH ), BO3BPALIAET OPUTUHAIIBI JJOKYMEHTOB
3asIBUTENIO, 33 WCKIIOYEHHEM CIIy4aeB, HPEIyCMOTPEHHBIX HOPMATUBHBIMU
paBOBBIMM akTaMu Poccuiickor @enepanuun, npaBOBBIMUA aKTaMu ropoaa MocCKBbI
Y MYHUIUNATbHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMHU;

B) BHOCUT 3alUCh O TIpHUEME JOKYMEHTOB B JKypHall PErHUCTPALMU
JIOKYMEHTOB; CPOK PErMCTpalii TOKYMEHTOB HE JTOJKEH MPEBBIIATh 15 MUHYT ¢
MOMEHTA UX MPEACTABICHUS 3aIBUTENIEM;

I) Ha JOKYMEHTaxX YyKa3blBaeT JaTy IOJy4YeHHus, CBOM (paMuIuIO, UMS U
OTUECTBO (MPY HAJIMYMHU) U 3aBEPSET JUYHOUN MOJINKCHIO;

1) opopMIISET B ABYX SK3EMIUISIpAX PACIUCKY B TIOJTYyUYEHUH JOKYMEHTOB U 3aBEPSET
JIMYHOU MOJANMUCHIO KAXKIABIN SK3EMIUISP PACIIUCKY;

€) mepenaeT 3asBUTENI0 Ha MOJANUCH 00a HK3EMIUISApa; MEPBBIA IK3EMILISP
pPacluCK B MOJYYEHUU JTOKYMEHTOB OCTAaBIISIET Yy 3asBUTENISl, BTOPOUM AK3EMILISP
pacnucku  mpuoOmaer K - JokymeHTam. Ilpu  mosydeHun — pesyliibrara
MPEIOCTABICHUS MYHUIIMNIATBHON YCIIYTH, 3aIBUTENb CTABUT JIMYHYIO MOIIUCH (C
pacugpoBKoil haMuUiIMK, UMEHHU, OTYECTBA (MPU HAJMYHMHM) B COOTBETCTBYIOILIEH
CTPOKE BTOPOT'O SK3EMILIAPA);

XK) TIepelaeT NPUHATHIA KOMIUIEKT JIOKYMEHTOB MYHHUIIMIAIbHOMY



CIIy>KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB;

2) B cily4ae MoJdy4YeHUs: JOKYMEHTOB 10 MTOYTE:

a) BHOCHUT 3allUChb O TMpUEME JOKYMEHTOB B JKypHal peErucTpauuu
JIOKYMEHTOB; CPOK PETUCTPALMM JOKYMEHTOB HE JOJKEH NPEBBIIATH OJIHOTO
paboyero JHA C MOMEHTa €ro IOJY4YeHUsS OT MYHUUUIAIBHOIO CIy’Kallero,
OTBETCTBEHHOTO 3a JEJIONPOU3BOICTBO;

0) Ha JOKyMEHTaX YyKa3bIBaeT JaTy IMOJYy4YeHHs, CBOM (PaMIINI0, UMS U
OTYECTBO (IPU HAIWYUH) U 3aBEPSAET JINYHON MOJIUCHIO;

B) opopMIIIET B JBYX SK3EMIUIIpaX PaclucKy B MOJYYEHUHU JOKYMEHTOB U
3aBepseT JINYHOU MOAMUCHIO KayKIbI AK3EMILISP PACIIUCKY;

r) mnepegaeT OQOPMIIEHHBIM HK3EMIUIAP pPACIUCKHM MYHUIUIAIBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JI€JIOTIPOU3BOJICTBO, Ui OTIIPAaBKU IO MOYTE B
TE€YEHHUE OJIHOTO pabOoYero JHA MOCIIE AHS PETUCTPALMU JOKYMEHTOB;

1) ”HPOPMHUPYET 3asBUTEIIS O CPOKAX U CIIOCOOAX MOMYUYEHUsI JOKYMEHTOB U
(win)  wHbOpMaAMM,  MNOATBEPKAAIOIIMX  pe3ydabTaT  MOPEIOCTaBICHUS
MYHULUIIATBHON YCIyTH;

€) TmepeJaeT NPHUHATHIA KOMIUIEKT JOKYMEHTOB MYHHUIHUIIAJBbHOMY
CIIyXalleMy, OTBETCTBEHHOMY 3a 00paObOTKY JOKYMEHTOB.

26. 3adABUTENI0 OTKAa3bIBAETCA B IPHUEME JOKYMEHTOB, IPU HAIWYUU
CHEQYIOMMNX OCHOBAHUM:

1) nmpencraBieHHbIE JOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUSM,
YCTaHOBJICHHBIM HOPMAaTHBHBIMM NPaBOBBIMH akTamu Poccuiickoii Penepannu,
IPAaBOBBIMU aKTaMU Tropojaa MOCKBBI, MYHHMIMNAJIbHBIMA HOPMAaTUBHBIMU
IIPABOBBIMH aKTaMH, HACTOSIIIUM TpeOoBaHUAM, PETIIAMEHTOM;

2) mnpenacTaBieHHbIE JOKYMEHTHl YTPaTWIM CHUJy (JJaHHOE€ OCHOBAaHME
IPUMEHSETCS B CllydasX HMCTEYEHHsI CPOKa JEWCTBHUS JOKYMEHTA, €CIIA CPOK
NEHUCTBUS JIOKYMEHTa YKa3aH B CaMOM JOKyMEHTe Ju0O0  OIpeiesieH
3aKOHOJATEIbCTBOM, @ TakKKe€ B HWHBIX CIy4asX, MPeayCMOTPEHHBIX
3aKOHOJATeNbCTBOM Poccuiickoit  @enepanuu, TMPaBOBBIMU aKTaMU TLOpoOJa
MocCKBbI, MyHUIIMTIAIbHBIMU MTPABOBBIMHU aKTaMU);

3) 3asBUTENIEM NPEICTABIEH HEMOJIHBIM KOMIUJIEKT JOKYMEHTOB, YKa3aHHBIX B
perjiaMeHTe B KauecTBe  JIOKYMEHTOB, TMOJJEXKaIIUX  00S3aTEIbHOMY
MPEICTABIICHUIO 3aSBUTEIIEM;

4) mnpencTaBiI€HHbIE JIOKYMEHTHI COJEpXaT HEJOCTOBEpHble U (MIIN)
IIPOTUBOPEYMBBIE CBEJICHHUS;

5) nomaya JOKYMEHTOB OT MMEHHU 3asBUTENS HE YNOJHOMOYEHHBIM Ha TO
JULOM;

6) oOpaieHue 3a MPEeAOCTaBICHUEM MYHHIIMIIAJBLHOW YCIyTW JHLA, He
SBJIAIOLIETOCS MOJYy4YaTelIeM MYHULHUIAIbHONM yCIyrM B COOTBETCTBUM C
periiaMeHToM (JaHHOE€ OCHOBAaHUE HE MPUMEHSIETCS B ClIydae €Clid B COOTBETCTBUU
C PErJIAMEHTOM K 3asiBUTENIO MPEbABISETCS TPEOOBAHUE O HATMYHMH CIIEUATBHOTO
npaBa, NOATBEPIUTH HAIMYME KOTOPOTrO BO3MOKHO TOJIBKO B Ipoiiecce 00padoTKH
JIOKyMEHTOB);

7) oOpaleHue 3asgBUTENs 32 MyHUIIMNAIbHOW yciayroi B anmapatr CoBerta
JIENyTaToOB, HE MPEAOCTABISAIOMINNA TPEOYIOIIYIOCS 3asBUTENI0 MYHULUMAIBHYIO



yenyry,

8) MHBIX OCHOBaHUH, YCTAHOBJIEHHBIX PETIaMEHTOM.

27. IlepeyeHb OCHOBaHMI AJIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUIsl TIPEJOCTABJICHUS] MYHHUIMIAIBHOM YCIYyTH, YCTAHOBJIEHHBI PErIAMEHTOM,
ABJIIETCS] HCUEPIBIBAIOLIUM.

28. Ilpm Hamuyum OCHOBaHMW Uil OTKa3a B IPUEME JOKYMEHTOB,
MyHULMOAIBHBIA ~ CIy’Kallui, OTBETCTBEHHBIA 3a mpueM (MOJIy4eHHE) U
PEruCTPaLUIO TOKYMEHTOB:

1) B ciy4yae TMYHOTO OOpAILEHUS 3assBUTEIIS:

a) yBEIOMJISIET B YCTHOM (pOopMe 3asiBUTENIS O HAIMYMHU OCHOBAHUH JUIsl OTKa3a
B IpUEME JOKYMEHTOB, OOBSICHSET €My COJAEpKaHHE BBIIBICHHBIX HEIOCTAaTKOB,
IpemjlaracT NPHUHATH MEpbl M0 KX YCTPAHEHHIO, BO3BPAILACT 3asBUTEIIO
JIOKYMEHTBHI;

0) B ciaydae TpeOOBaHUS 3asBHUTEJIEM MNPEIOCTABICHUS €My MHCbMEHHOIO
perieHus 00 0TKaze B MpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKA3):

BHOCHUT 3aIHCh O IPUEME JTOKYMEHTOB B KYypPHAJl PETUCTPALMU TOKYMEHTOB;
opopMIIsieT W TOANUCHIBAET B JIBYX OJK3EMIUISIpaX MOTHBUPOBAHHBIA OTKa3 C
yKa3aHUEM MPUYUH OTKa3a B MpUEME JTIOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B
npueme);

BBIJIACT (HANpaBJsET) 3asBUTENIO IEPBBIA HK3EMIUISIP MOTHBHPOBAHHOTO
OTKa3a B CpOK, YCTAaHOBJICHHBIM perjaMeHToM. Btopoil  3k3eMIuisip
MOTHBHPOBAHHOI'O OTKa3a C IMOJIMHUCHIO 3asBUTENA O MOJYYEHUH (C OTMETKOH O
crioco0e HampaBlieHUs] PEIICHUs 3asgBUTEII0) OCTACTCsl HAa XpaHEHWU B ammapare
CoBeTa 1enyTarTos;

BHOCHUT 3aluCh 00 OTKa3ze B IpHEME JOKYMEHTOB B JKypHaJl PETUCTpalluu
JOKYMEHTOB;

2) B cily4ae Mody4yeHus: JOKYMEHTOB I10 MOYTE:

a) BHOCHUT 3allUChb O TMpUEME JOKYMEHTOB B JKypHall PErUCTPALMU
JIOKYMEHTOB; CpPOK PETUCTpAlMM JOKYMEHTOB HE JOJHKEH MPEBBIIIATH OJIHOTO
paboyero JHA C MOMEHTa €ro MOJY4YeHUs OT MYHHUUMUIAIBHOTO CIy>Kallero,
OTBETCTBEHHOTO 32 JIEJIONPOU3BOICTBO;

0) opopMIIET ¥ MOANUCHIBAET MOTUBUPOBAHHBIN OTKA3 C YKa3aHUEM MIPUUYHH
0TKa3a;

B) mepenaeT o(GOpMIIEHHBI MOTHMBUPOBAaHHBIM OTKa3 M MPEICTaBICHHBIC
3asiBUTEJEM  OPWUTMHAIBl  JOKYMEHTOB  MYHUUMIIAIBHOMY  CIIy>KalllEMY,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJCTBO, JIJIsl OTIIPABKH M0 NTOYTE B TEYEHUE OJJHOTO
pabouero JHS MOCJe THS PETUCTPALUU JOKYMEHTOB;

I) BHOCHUT 3alllCh O BblJaue (HAmpaBJI€HWH) MOTHBUPOBAHHOTO OTKa3a B
COOTBETCTBYIOIIMN KypHAJl PETUCTPALMHU TOKYMEHTOB.

29. B pernaMeHTe yCTaHABIMBAETCS MPABO 3asIBUTENS OTO3BATh TOKYMEHTHI.

30. nga oxumaHus oyepenud, BO3MOXKHOCTH O(OpPMIIEHHUS TOKYMEHTOB
OTBE/ICHbl MECTA, OCHALIEHHBIE CTYJbSMH, CTOJaMHU (CTOWKAMHU) C HaJTUYHUEM
nucuei Oymaru, pydek, OJJaHKOB 3apoCoB (3asBJICHUM), B TOM 4HcClie TpeOOBaHUs
K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISAIOTCS MYHULUIAIbHBIE YCIYTH, K 3aiy
OKUJIaHUs1, MECTaM JJIsl 3aI0JTHEHUS 3alIPOCOB O MPEIOCTaBICHUN MYHULIUITAILHON



yCIllyTy, MH(OPMALMOHHBIM CTEHAAM C O0pa3lamMM HMX 3alO0JHEHHS U NEePEUYHEM
JIOKYMEHTOB, HEOOXOAMMBIX JJIs TMPEAOCTaBICHUS KaXI0H MYHHUIIMIAIbLHON
yCIIyTH, B TOM 4YHCJE K OOECIEUEHUIO JOCTYIMHOCTH ISl UHBAIUAOB yKa3aHHBIX
O0OBEKTOB B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickoit ®exepanuu o
COLIMAJIbHOM 3aIIUTE HHBAJIUIOB.

TpeOdoBaHuA K yueTy JOKYMEHTOB

31. Yuer NOKyMEHTOB OCYIIECTBIISICTCS MYHULMIAIBHBIM CIIy)KallUM,
OTBETCTBEHHBIM 32 IIPUEM (TIOJIy4EHHE) U PETUCTPALIUIO JOKYMEHTOB, IOCPEACTBOM
BEJCHUS KypHaJla PErucTpaluy JOKYMEHTOB Ha OyMaXXHOM M 3JIEKTPOHHOM
HOCHTETIE.

32. XypHan perucrpanuu JOKYMEHTOB COJEPKUT CIETyIOLIUE 00s3aTeIbHbIE
PEKBU3UTHI pU pabOTE C TOKYMEHTAMH:

1) mopsiniKOBBIN HOMED;

2) perucTpauroOHHBIN HOMED;

3) naTta v BpeMsi perucTpaliy TOKYMEHTOB;

4) crioco0 oOpaieHus 3asiBUTENS (JIMYHBIA IPUEM, TIOUTA);

5) cBeneHus o 3asBuTene — (pamMuausg, UMs, OTYECTBO (MIPU HAIUYWH)
3asIBUTEJIS;

6) KOHTaKTHBIC JAHHbIC 3asBUTENS (TeNeOH, aJpec JIECKTPOHHOMN MOYTHI U
UHbIE JJAHHBIC);

7) HaMMEHOBAaHKE MIPEIOCTABIIAEMON MyHUIIUNIAIBHOMN YCIyTH;

8) mepedyeHb IMPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB (C YyKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOIIMX JOKYMEHTOB);

9) nomkHOCTh, (hamMuivs, UMs, OTYECTBO (ITPU HATMYHMH) MYHHUIIUIIAIEHOTO
CJIyallero, OTBETCTBEHHOTO 3a MpHUEM (IOTYyYEHUE) U PETUCTPALIMIO JOKYMEHTOB;

10) momxHOCTH, (pamuinst, UMsi, OTYECTBO (IIPH HATUYHUH) MYHHUIIMIAIBHOTO
CIIyallero, OTBETCTBEHHOTO 3a 00pabOTKy JOKYMEHTOB,

11) nmara QaxTuyeckoro mpPeaOCTaBICHUS  3asBUTEII0  pe3yJbTara
MPEIOCTABIECHUSI MyHUIIUTNIATBHON YCITYTH;

12) Texymumii cratyc paccMOTpEHUSI JOKYMEHTOB:

«3aperucTpUpPOBAHON;

«OTKa3 B pETUCTpalluU» — O3HA4YaeT, YTO 3asBUTEII0 OTKAa3aHO B IpUeMe
JOKYMEHTOB;

«HA UCTIOJHEHUW» — 0O3HAYAET, YTO MJIET PACCMOTPEHUE JOKYMEHTOB I10 CYILIECTBY;
«TPUOCTAHOBJIEHO» — MPHU YKa3aHUHM 3TOTO CTaTyca o0sA3aTeNbHO 3alOJHSAETCS
PEKBU3HUT «CPOK, Ha KOTOPBIN MPUOCTAHOBJICHO MPEAOCTaBICHHE MYHHUIIUITATBLHON

YCIIyTH»;

«OTO3BaHO» — YKA3bIBAETCSI, €CJIM IOKYMEHTBI OTO3BAHbI 3asIBUTEIIEM;

«pELICHO TOJIOKUTEIBHO» — O3HA4YaeT, uYTO 3aABUTEII0 MPENOCTAaBJIECHA
MYyHULIMNAIbHAS YCIYTa;

«OTKa3aHO» — O3HAa4aeT, 4YTO 3asABUTEII0 OTKa3aHO B NPEAOCTABICHUU

MYHUIUTIATBHON YCIyTH;
13) nara u3mMeHeHus cTaTyca pacCCMOTPEHHS TOKYMEHTOB;



14) cpok, Ha KOTOPBIN MPUOCTAHOBIICHO MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIYTH;

15) damunmums, ums, oT9ecTBO (MTPU HAJTMYHMH ) MYHHUIIMITAIGHOTO CITY>KaIlero,
BBIZIABIIICTO (HAMPABUBIIETO) 3asBUTEIIO JTOKYMEHTHI W (Wiu) WHGOPMAIIHIO,
MOATBEPAKAAIOIINE MPETIOCTABICHHE MYHUIUIIAIbHON YCITYTH.

33. XKypHan peructpaiuu JOKYMEHTOB Ha OyMa>XHOM HOCHUTEJIE — 3TO KHHUTa
y4eTa, 3aloJIHEHHAs BpPYYHYIO, B TBEPAOM IepervieTe, MNpPOIIHYpPOBaHHAs,
MIPOHYMEpOBaHHas, 3aBEpPEHHAs MOAMKUCHIO0 PYKOBOAUTEIS anliapara U CKperieHHas
neyateto anmnapara CoBeTa JemyTaToOB.

OmmbKky B 3amuCAX HCHPABISIOTCS MyTeM 3auyepKUBaHUS HENMpPaBUIBLHOU
3aMCH C YKa3aHUEM TMPaBWIbHOM peAaklMd ¢ 3aBEPEHHUEM TOJIMUCHIO
JOJDKHOCTHOTO JiMla (MyHUIIMIIAIBHOTO ciTyskaiero) anmnapara CoBera JemyTaTos,
BHECIILIETO UCIIPABJICHUS, C YKa3aHUEM €ro JOKHOCTH, (haMUIIMU, UMEHH, OTYECTBA
(mpu HanuuuM). Vcrosib30BaHKE KOPPEKTUPYIOLIUX CPEACTB TUOO0 3aMEHA CTPAHUIL
B JKypHaJI€ pETUCTPallUM IOKYMEHTOB HE JOITYCKaIOTCS.

34. Ilpm mnony4YeHMH JOKYMEHTa, IOATBEPKIAIOIIETO MPEIOCTABICHUE
MYHULIMNAIBHON YCIyrd, HAa PYKH 3asiBUTEIb CTAaBUT JMYHYIO MOJMNUCH (C
pacuindpoBkoil hamuinu, UMEHH, OTYecTBa (TIPU HAJUYMHU) B COOTBETCTBYIOIIEH
CTPOKE 3ampoca M B rpade KypHajla pPerucTpauuu JTOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpeboBanus k 00padoTKe JOKYMEHTOB

35. OcHoBaHMeM Uil Hayajga @POLEIypbl SBISIETCS  IOJIy4YEHUE
MYHMIIUIIAJIbHBIM CITY>KaIllM, OTBETCTBEHHBIM 32 00pabOTKy JOKYMEHTOB, IOJIHOTO
ITaKETa JOKYMEHTOB, ITPEACTABIICHHBIX 3asIBUTEIIEM.

36. MyHMIMOAIBHBIA  CHy’)Kalluil, OTBETCTBEHHBIA 3a 00paboOTKy
JOKYMEHTOB:

1) ocyuiecTBiIsseT MPOBEPKY JTOKYMEHTOB, MPEACTABICHHBIX 3asIBUTEIEM, HA
COOTBETCTBHE TPEOOBAHMSM, MPEABSIBISIEMBIM K COACPXKAHUIO U O(DOPMIICHHIO
TaKuX JTOKYMEHTOB HOPMAaTHUBHBIMHU NPAaBOBbIMU akTamu Poccuiickoit denepannu,
NpaBOBBIMM aKTaMu ropoAa MOCKBbI, MYHULHUIAIbHBIMU HOPMAaTUBHBIMU
IIPaBOBBIMH aKTaMU;

2) Ha OCHOBaHMM aHalM3a CBEJIEHUM, COJAEp)KAIIMXCA B JIOKYMEHTaXx,
YCTaHABJIMBAET HAJIMYME IIpaBa 3asBUTENS HA MPEJOCTABICHHE MYHHUIMNAIbHON
YCIIyTH;

3) mpu BBISIBICHHMM OCHOBaHWW JJIsi MPHOCTAHOBJICHUS TMPEIOCTABICHUS
MYHULMNAIBHOW YCIYTM TOTOBHT MPOEKT pEUIEHUS O NPHOCTaHOBIECHUU
MPEAOCTABIEHNS MYHULMITAIbHON YCIYTH, BUBUPYET €ro U NEPEAAET JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLLIETO PEMIEHUS PYKOBOAMTENIO ammapara. [Ipoekr
pELIEHNs] O IPUOCTAHOBJIEHUH MPEIOCTABICHNUSI MyHULIUNIAIBHON YCIIYTH JOJKEH
COEpKaTb MOTHBHUPOBAHHBIC MPUYMHBI IPUOCTAHOBJIEHUS IPEIOCTABICHUS
MYHULMNAIBHON YCIYTH, COOTBETCTBYIOIIME OCHOBAHUSAM JIJISI IPUOCTAHOBJICHUS
€€ MpPENOCTaBICHUS, MPEAYCMOTPEHHBIM pETJIaMEHTOM, a TakkKe CpOK



IPUOCTAaHOBJICHUS;

4) npu BBISIBJIEHUM OCHOBAaHUMW IS OTKa3a B MOJYYEHUH MYHULUIAIbHOU
YCIIyTA TOTOBUT MPOEKT pelIeHUs] 00 0TKa3e B MPEIOCTABICHUN MYHHIIMIIAIbHON
YCIIYTH, BU3UPYET €ro M NeperaeT JOKYMEHThl C IPOEKTOM COOTBETCTBYIOILETO
peleHus: pyKOBOAMUTENIO anmnapaTa MyHULUMIIATBHOTO okpyra. [IpoekT pemenus 06
OTKa3e B MNPEJOCTaBICHUM MYHULMUIIAJBHON YCIYrH [JOJDKEH COJEpKaTh
MOTHUBUPOBAHHbIE MPUYHUHBI OTKa3a B MPEJOCTaBICHUM MYHULUIAIBHON YCIYTH,
COOTBETCTBYIOIIME  OCHOBAaHWSAM JUIsI OTKaza B €€  IPEIOCTaBJICHUH,
IIPEyCMOTPEHHBIM PErJIaMEHTOM;

5) mpu OTCYTCTBUM OCHOBAaHMM Ul OTKa3a B IPEJOCTaBICHUU
MYHMIIMIIAJIbHOW  YCIYTM TOTOBUT IPOEKT pEIIeHHs O MPelOoCTABICHUU
MYHMIIMIIAJIbHONW YCIYTU U MEpeNaeT JOKYMEHTHI C IPOEKTOM COOTBETCTBYIOIIETO
pelIeHNs] PYKOBOAUTENIO aniapaTa MyHUIMNAIBHOTO oKpyra. [IpoekT pemieHus o
IPEIOCTABIEHUN MYHULIMITAIBHON YCIYTH COAEPKUT CBEAEHUS, XapaKTEPU3YIOLIUE
pe3ynbTaT MPEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH;

37. PernameHTOM MOrYyT OBITh  YCTAHOBJICHbl ~ OCHOBaHHUS  JJIst
IPUOCTAHOBIICHUSI MPEIOCTABICHUS MYHULHUIIAIBHON YCIYrH, a TaKXe CPOKHU
IPUOCTAHOBIIEHUS MTPEAOCTABICHUS MyHULIUTIAILHON YCIYTH.

Cpox TpPUOCTAHOBIEHUS MPEAOCTABICHHUS MYHULUNAIBHON  YCIyTd
VCYHCIISIETCSl € JIaThl NPUHATUS PEUIEHUS O MPUOCTAHOBICHUU MPEIOCTABICHUS
MYHULMIIATBHOU YCIyTH.

[IpenocTtaBneHne MyHUIUMNAIBHON YCIyrd BO30OHOBIIAETCS HE IMO3HEE
pabodero JHs, CIEAYIOIIEro 3a JHEM YCTPAHEHUs MPUYUH, CTaBIIUX OCHOBAHHUEM
JUISL TIPUOCTAHOBJICHUS MPEJOCTABICHUS MYHULMIAIBHOW YCIYTH. 3asBUTEIb
uHbOpMHUpYyETCS O BO30OHOBJIEHHWU MPEIOCTABICHUS MYHUIUNAIBHON YyCIyTH
criocoOoM, yKa3aHHBIM B 3aIipoce (3asBJICHUH).

38. IlepeyeHp OCHOBaHWMW I TPUOCTAHOBIICHHUS IPEIOCTABIICHUS
MYHULUTIATBHOM YCIIyTH, YCTaHOBJICHHbBIN pErJIaMeHTOM, ABJISIETCS
MCYEPIIBIBAIOIINM.

39. PemieHne 0 NprOCTaHOBIICHUH NPENOCTABICHUS MYHHUIIMIIAIBHON yCIYTH
HaIpaBJIseTCs 3asBUTEIIO HE MO3IHEE CIEAYIOIIEro padoyero AHs C JaThl MPUHATHUS
pelIeHUs] O MPHOCTAHOBJIEHUHM MPEAOCTABIECHUS MYHULMIAIBHON YCIyrd JHOO0
BBIJAETCSl  3aiBUTENI0 B JIEHb OOpalleHus B Clydae MpeaoCcTaBICHUs
MYHMIIMIIAJIbHON YCIIyTU B IEHb OOpaIeHHUS.

39. Pemienue o NpUOCTAaHOBIIEHUH MIPEAOCTABICHUS MYHULIUIIAJIBHON YCITyTH
Y CPOK IPUOCTAHOBJIEHHSI PETUCTPUPYIOTCS B )KypHAJIE PETUCTPALMU JOKYMEHTOB.

40. OcHOBaHMSAMU U1l OTKa3a B MPEIOCTaBICHUM MYHULUIIAJIbHON YCIIyTH
SBJIFOTCSI:

1) mpencraBieHHe JOKYMEHTOB HE COOTBETCTBYIOIIMX TPEOOBaHUSM,
YCTaHOBJIEHHBIM ITPaBOBbIMU akTamu Poccuiickon Penepauuu, ropoga MoCkBbI U
MYHUIIUTIATBHBIMA IPABOBBIMHM aKTaMH, HACTOAIIUM TpeboBaHUSM, PErIIaMEHTOM,
€CIM yKa3aHHble OOCTOSTEIhCTBAa OBLIM YCTAaHOBJIEHBI B Tpolecce o0pabOTKH
JIOKYMEHTOB;

2) yTpara CWIbI TPEICTABICHHBIX JOKYMEHTOB, €CIM YKa3aHHBIC
00CTOSTENHCTBA OBLIIM YCTAHOBJIEHBI B MpoIlecce 00pabOTKHU JOKYMEHTOB;



3) ucrtedyeHue Cpoka MPUOCTAHOBIICHUS MPEAOCTABICHUS MYHHUIIMNAIbHOU
yCIIyTH, €CJAM B TE€YEHHE JAHHOTO CpoKa HEe OBLIM yCTpaHEHbl OOCTOSITENbCTBA,
NOCIYXUBIIME  NPUYMHAMH U1 [PUOCTAHOBICHHUS  NPEIOCTABICHUS
MYHULUIIATBHON YCIyTH;

4) HanuuMe B TPEACTABICHHBIX JOKYMEHTaX HPOTUBOPEUYMBBIX JIMOO

HEJIOCTOBEPHBIX CBEJICHUM, €CJIH YKa3aHHbIE 0OCTOATENHCTBA OB YCTAHOBIICHBI B
npoiiecce 00pabOTKH JOKYMEHTOB;
5) oOpameHue 3a MNPEAOCTABICHUEM MYHHULMIAIBHON YCIyTd JUIa, He
SBJIAIONIETOCS TMOJydYaTeJeM MYHHULUNAIBHON YCIyrM B COOTBETCTBUU C
periiaMeHToM (JJaHHO€ OCHOBAaHHE WPUMEHSIETCS B TOM Ciy4yae, €cClId B
COOTBETCTBHHU C PETIAMEHTOM K 3asIBUTEIIIO MPEIBSBIACTCS TPEOOBAHNUE O HATTUYUU
CHEIUAIbHOTO IMpaBa, MOJATBEPAUTH HAIUYUE KOTOPOTO BO3MOXKHO TOJBKO B
npoiiecce 00padbOTKH TOKYMEHTOB).

41. PernamMmeHTOM MOTYT OBITh YCTaHOBJIEHBI JOIOJHHUTEIIbHBIE OCHOBAHHUS
JUISL OTKa3a B MPEJOCTABICHUH MYHHUIMNAIBHOW YCIYTH, HPEeayCMOTPEHHbIE
HOPMATUBHBIMU ITPaBOBbIMU akTamu Pocculickon denepanyu, npaBOBbIMU aKTaAMHU
ropoaa MocKBbl U MyHUIIMIIAJIbHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTAMHU.

42. IlepeueHb OCHOBAaHMM Il OTKa3a B MPEIOCTABICHUN MYHUIUITAJIBHOU
YCIIYTH, YCTAHOBJIEHHBIA PErJIAMEHTOM, SIBJISIETCS UCUEPIIBIBAIOIIHM.

43. Pemenue 00 OTKaze B MNPEAOCTABICHUM MYHULUIAIBHOW YCIYTH C
yKa3aHUEM MPHUYMH OTKa3a HANpPABIIETCS 3asBUTEII0 HE II03/IHEE CIIEAYIOLIErO
paboyero JHSA € JAaThl MHPUHATHS pELIEHUs 00 OTKa3e B MPEIOCTaBICHUU
MYHMIIMIIAJIBHON YCIYTH JINOO BBIAETCS 3aSBUTENIO B JIEHb OOpAILlEHUS B CIy4yae
IPEIOCTABIICHUS] MyHULIMIIATbHON YCIYTU B IEHb OOpaIlCHHUS.

44. Pemenne 00 OTKa3e B TMPEIOCTABICHUM MYHUIUMIAIBLHON YCIyTH
PETUCTPUPYETCS B )KypHAJIE PETUCTPALIMU JOKYMEHTOB.

TpeOoBaHus K NPUHATHIO PELICHUS NIPH
NPeA0CTABJICHMHA MYHULUNIAJIBLHON YCJIYTH

45. OcHOBaHMEM JUId NPHUHATHS PpELUICHHS NPU IPEAOCTABICHUU
MYHULMNAIBHON YCIyTM SIBISETCS TNOJy4YEHUWE PYKOBOAWTEIEM ammapara W
IIPOEKTA PELICHUS.

46. PykoBoauTens amnrmapara:

1) moamuceIBaeT MPOEKT PELIEHMS] NMPU COOTBETCTBHM IPENCTABIECHHOIO
poeKTa TpeOOBaHUSM HOPMATHUBHBIX MPaBOBLIX akTOB Poccuiickoit deneparuu,
IIPABOBBIX AKTOB Tropoaa MOCKBBI, MyHULMNAJIbHBIX HOPMAaTHMBHBIX IPABOBBIX
aKTOB, B TOM YHCJIE PETVIAMEHTA;

2) BO3BpallaeT JOKYMEHTbl W TMPOEKT pelleHUus Ha JopaboTKy
MYHUIIUNIATBHOMY CIY>KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB, C
YKAa3aHHEM IPUYUHBI BO3BpaTa MPHU HECOOTBETCTBHM IMPEICTABICHHOTO IMPOEKTA
peuieHust TpeOOBaHUSIM HOPMATUBHBIX MPaBOBbIX akTOB Poccuiickoit deneparuu,
MIPABOBBIX AKTOB TropoJa MOCKBBI, MyHULMNAJIbHBIX HOPMATHMBHBIX IPABOBBIX
aKTOB, pErJIaMEHTA.



47. P@IHGHI/IC, IMOANMCAHHOC PYKOBOAHUTCIIEM aIlllapaTta, ABJIACTCA KOHCUYHBIM
pE3yJIbTaTOM NIIPEAOCTABIICHUA MYHI/IHPIHaHBHOﬁ YCIIyTH.

TpeﬁoBaHnﬂ K BbIIa4€ 3asIBUTEII0 JOKYMECHTA, MOATBEPKIAIOIIETO
nmpeaocraBjJI€HuEe MyHI/IHHHaJILHOﬁ YCIOYyru, nJjid peucHus o
NMPHOCTAHOBJIICHNH MPEI0CTABJICHUA MyHI/IIII/IHaJILHOﬁ ycayru

48. MyHUIIMTIAIBHBIN CITy a1, OTBETCTBEHHBIHN 32 BbIIauy (HAIIpaBJICHUE)
3asBUTEIIIO pe3yJibTaTa IPEAOCTABICHUS MyHULIMIIATBHON YCITyTH:

1) unopmupyer 3asBUTENS O pe3yIbTaTe MPEIOCTaBICHUS MyHUIIUTATBHON
YCIYTH WU O NMPUOCTAHOBICHUM NPENOCTABICHUS MYHHULMIAIBHON YCIyrd IO
TernedoHy WM DOJIEKTPOHHOM IOYTe, YKA3aHHBIM 3asBUTEIEM B 3ampoce
(3asBJICHUN);

2) obecrneunBaeT IMepeAady 3asBUTENI0 JOKYMEHTA, MOATBEP:KIAIOIIEro
IPEIOCTABICHUE MYHHUIMNAIBHOW YCIyTH, WU PELIEHUS O MPUOCTAHOBIICHUU
MPEIOCTABIECHUSI MyHUIIUMIIAIBbHOM YCIYTH B COOTBETCTBUU C PETVIAMEHTOM;

3) mpoBepsieT MOJHOMOYMS M (WJIM) JTHUYHOCTh 3asSBUTEIS, IMOJIYYaOIIETO
JOKYMEHT, MOATBEPKIAIOMIMN TPEJOCTABICHHE MYHHUIMNAIBHOW YCIyTH, WIH
pELIeHUs O TPUOCTAHOBIIEHNU MTPEAOCTABICHNU MYHULIUIIAIILHON YCIYTH JTUYHO.

49. JIOKyMEHT, TOJTBEPKIAIOUINI TPEeJOCTaBICHUE MYHHUIIUIAIBLHON
YCIYTH, WU PEUICHHE O MPUOCTAHOBIECHUU IMPEIOCTABICHUS MYHUIUIIAIBHON
YCIIyTH, B COOTBETCTBUH C PETJIAMEHTOM MOXKET OBbITh:

1) BbIIaH 3asiBUTENIO (MIPEACTABUTENIO 3aSBUTEIISA) JIMYHO; BPEMsI OKHIAHUS
B 0YEPEAU ONPEETACTCS I KaXKA0W MYHUIIUIIAJbHON YCIYTU B PETJIAMEHTE;

2) HampaBJieH 3asABUTEINIO TTOYTOBBIM OTIIPABICHUEM.

50. 3asBuTenp BOpaBe yKa3aThb CIoco0 M (GopMy MOIYUYEHHUsS] TOKYMEHTa,
MOATBEPKIAIOLIETO MPEAOCTABICHNE MYHUIMNAIBHOM YCIyTH, WIM PEUIeHUs O
MPUOCTAHOBIIEHUHU MIPEIOCTABIECHUS MyHUIIUTIAIBHOM YCIyTH.

51. B cnydae ecnu B 3ampoce (3asiBJIEHUH ) OTCYTCTBYET HH(popMarus o hopme
MOJIYYEHUsS] JIOKYMEHTa, MOJTBEPKAAIOIIET0 MNPEJOCTaBICHUE MYHULMITATIBHON
yCIIyTH, (pPELIeHUs] O MPUOCTAHOBJICHUH MPEJOCTABICHUS MYHUIIMTIAIBHON YCIIYTH)
U (um) crmocobe ero noaydeHusi, THOOPMUPOBAHUE 3aSIBUTENS OCYILECTBIISIETCS
ucxons u3 (GopMmbl M crocoda, KOTOpble ObUIM MCHOJIb30BAHBI 3asIBUTEIEM IS
IIPENOCTABIEHUS JOKYMEHTOB.

52. B cnyuae TpeOoBaHMs 3asgBUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
NOATBEPAKAAIOMIUM  MPEAOCTABICHUE MYHUIMNAIBHON  yCIYTd, 3asBUTEIIO
BBIJIAIOTCSl (HAIMpPABIAIOTCA) OPUTHMHAIBI MPEACTABICHHBIX MM JOKYMEHTOB, 3a
UCKJIFOYEHUEM CIIy4YaeB, MPETyCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Poccuiickon ~ ®denepanuu, NOpaBOBBIMM  aKTamMu  ropoga  MOCKBBL U
MYHULIMTIATBHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMHU.

53. B ciaydae ecim B BBIJAHHOM JOKYMEHTE, MOATBEPKIAOIIEM
MPEeI0CTaBICHNE MyHUIIMNIATBHOW YCIYTH, JOMYIIeHa oneyaTka U (MiM) OuInoka,
anmapat CoBeTa JermyTaToB 0053aH HCIPABUTh JOMYIEHHBIC ONEYaTKu U (WJIn)
OLIMOKH B BBIJJAHHOM JOKYMEHTE.

54. B cnydae ecnu MyHUIMNANbHas ycCiyra MpPEJOCTABISETCS B J€Hb



oOpallieHus ¥ JIOMYyIIEHHbIE ONeYaTKu U (MiIM) OIMOKHA OOHApYKEHBI cpa3y IMocIe
BBIJIaYM JOKYMEHTA, JOIMYIICHHBIC OMEYaTKH W (WJIM) OIIHMOKH JOJDKHBI OBITh
WCITPaBJICHBI, & UICTIPABJICHHBIN JOKYMEHT BBIJIaH 3asIBUTEIIIO B OTOT K€ JCHb.

55. B uHBIX cily4asix CpOK HUCIIPaBJICHHS JOIMYIIECHHBIX ONEYaTOK U (KJIN)
OmMOOK ¥ BBIJAYM (HAMpPaBICHUS) 3aSBUTEIIO HCIIPABICHHOTO JOKYMEHTa HE
JOJDKEH TIPEBBINIATh MATH pabouMx THEH ¢ MOMEHTa OOpalieHus 3asBHUTENS 3a
UCIIPABJICHUEM OMNEYaTOK U (MJIM) OLIMNOOK.

Boigaua ny6aukara J0KyMeHTAa, OATBEPKAAIOIIETr0
npeaocTaBjieHue MYHUIMIAJIBHON yCIyTrH

56. B cuydasx, NOpelyCMOTPEHHBIX PErjJaMEHTOM, 3asBUTEIb MOXKET
oOpatuThcs B anmnapar CoBeTa JEMyTaToB 3a MOJy4eHUEM ayOJIMKaTa TIOKyMEHTa,
MOATBEPAKAAIOIIETO MPEI0CTABICHUE MYHUITUTIAIbHON YCIIyTH (ajiee — AyOauKar).

57. JJokyMeHTbI, HEOOXOAMUMBIE JIJISI BbIIaUU JTyOJIMKaTA:

1) 3asBieHME Ha MOdy4YeHue Ay OanKara;
2) WCIOPYEHHBIM OpUTHMHAN JOKYMEHTa, MOJTBEPKAAIOUIEr0 MPEIOCTaBICHUE
MYHUIMTIATBHOU YCIIYTH (B CIIy4ae MOPUH).

58. JlyOiuKaT IOMKEH BOCHPOM3BOAMTH BCE PEKBU3HUTHI OpUTHMHANA paHEe
BBIJJAHHOTO JOKYMEHTA, IMOATBEPKIAIOLIEIO MPEIOCTaBICHUE MYHULIUITAIBHON
yciyrd. B BepxHeM npaBoM yTily MPOCTaBISETCS OTMETKA «JIyOJIUKaT.

59. O6mwmii cpok BbIIaUM TyOJIMKaTa HE MOKET peBbIaTh 10 pabouux aHE.

60. Ilpu odopmieHun ayOnMKaTa HCIOPUYEHHBIM OpUTHHAN JIOKYMEHTA,
MOATBEPKAAIOIIETO NPEI0CTABICHIUE MyHULIUITAIBHOW YCIIYTH, U3bIMAETC.



ITpunoxenue 4

K IMIOCTAHOBJICHUIO
anmnapara CoBeta
JIeMyTaToOB
MYHULIMIAIBHOTO OKpYTa

buproneso Bocrounoe
ot 08.02.2023 Ne 02-01-05-01

Honoxenue
00 0COOCHHOCTHX MOJAAYM U PACCMOTPEHMS Ka100 HA peleHus: U (1K)
nercreus (0e3aeiicreue) annapara Copera AenyraroB MyHHIMIIAJIbHOIO
okpyra buprosieBo BocrouHoe, ero 10/1:KHOCTHBIX JTHI 1 MYHUIIUNIAJIbHBIX
CIIYKALIMX

1. Hacrosmee IlonoxkeHue ycTaHaBIMBaeT OCOOCHHOCTH IOJAYU U
paccMOTpeHHUs kaiod Ha HapyIICHHUE MOPSAKA MPEAOCTABICHUS MYHHUIIUIIATBHBIX
yCIIYT, BBbIpAa3UBIICECS B HEMPABOMEPHBIX peHieHUusX U (Win) JeHCTBUSIX
(6e3nmeiicTBumn) anmapara CoBera JenyTaTOB MYHHMIIMIAIBHOTO OKpyra buproyieBo
Bocrounoe (manee — ammapatr CoBera JemyTaToB, €ro JODKHOCTHBIX JIUIl U
MYHUIIUTIATBHBIX CIYKAIKUX MPU MPEAOCTABICHUA MYHUIIMITAILHBIX YCIIYT (J1anee
— JKasoOsI).

2. JleiictBue Hactosmiero IlomoskeHuss pacmpocTpaHseTCsl Ha KaJIoObl,
nojaHHele ¢ cobmoaeHueM tpedoBanuii denepanbHoro 3akoHa oT 27 utonst 2010
roga Ne 210-®3 «OO0 opraHu3anuu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyTY.

Kanobwl Ha pemienus u (unu) aevictBus (Oe3aeiicTBue) amnmapara Coseta
JIEMyTaTOB, €r0 JIOJDKHOCTHBIX JIWIl M MyHUITMTIATBHBIX CITY)KAIllUX, HE CBA3aHHBIC
C HapyIlIeHHEM TMOpsIKA MPEIOCTaBICHUS MYHHUIMIAIBHBIX YCIYT, MOJAIOTCA U
paccMaTpHUBAIOTCSI B COOTBETCTBUM ¢ TpeOoBaHusiMU DenepanbHOTO 3aKOHA OT 2
Masg 2006 roma Ne 59-03 «O mopsiake paccMOTpeHHs OOpallleHUW TpakIaH
Poccuiickon @enepauum.

3. 3asgBuUTENb MOXKET OOPATUTHCA C KAIOOOW, B TOM YHCIIE B CIEAYIOLINX
CITyJasix:

a) HapylIeHWE CpOKa pPETUCTpallid JOKYMEHTOB  3asBUTENS O
MIPEIOCTaBICHUN MYHHUIIMTIATBHON YCIYTH (Janee — JOKYMEHTHI), a TAaK)Ke TopsIKa
o OpMJICHUS U BBIIAYN PACTIMCKHU B MTOJYYCHUH TOKYMEHTOB;

06) TpeOoBaHME  TpEACTABICHHUS  3asBUTENIEM  JIOKYMEHTOB,  HE
MPETYCMOTPEHHBIX  aJIMUHHUCTPATUBHBIM  PETJIAMEHTOM  TIPEIOCTaBIICHUS
MYHHIIUTIAJIFHON YCIYTH (Jlajee — periiaMeHT);

B) OTKa3 B pUEME JOKYMEHTOB, MIPEICTAaBICHHE KOTOPBIX MPEITyCMOTPEHO
PETJIAaMEHTOM, TI0 OCHOBAHUSIM, HE TIPETyCMOTPEHHBIM PETIaMEHTOM,
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r) TpeOOBaHME  BHECEHMsI  3asBUTEJIEM MpPU  NPEIOCTABICHUU
MYHHIIUIIAJIbHON YCIYTH TUIaThl, HE PEIYCMOTPEHHOM periaMeHTOM;

1) HapylLIeHHE CPOoKa MPEAOCTaBICHU MyHHUIUITATILHOW YCITYTH;

€) OTKa3 B MPEAOCTaBICHUNA MYHHIIMIIAIFHOW YCIYTH, IO OCHOBAHUSAM, HE
PEyCMOTPEHHBIM PETJIaMEHTOM;

) OTKa3 B UCTPABICHUH JIOMYIICHHBIX OMEYATOK U OMIMOOK B BBIITAHHBIX B
pe3ynbTaTe TNPEJOCTAaBICHUS MYHUIMMAIBHOW yCIyTM JOKYMEHTax JmOo
HapyIIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUN.

4. XKanoba nogaercs B anmapat CoBeTa JIeyTaToOB B MUCbMEHHOU (hopMe Ha
OyMa>KHOM HOCHUTEJIE WM SJIEKTPOHHOM BH/JIE:

a) mpu JUYHOM Tmpueme 3asBuTens. [Ipm >ToM 3asBUTENH JOJKEH
NPEACTaBUTh JOKYMEHT, YAOCTOBEPSIOMIMN JIMYHOCTh. Bpems mpuema 3xanob
JIOJKHO COBIIQJIaTh CO BPEMEHEM IpreMa IOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C UCIIOJB30BAHKEM O(PUIMAIBHOTO caiiTa anmnapaTta CoBera JIeNyTaToB U
B WH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «HTepHeT».

5. XKanoba goymKHa CoJlepKaTh:

a) HauMeHoBaHMe anmnaparta CoBeTa ACMyTaTOB JUOO JOKHOCTh U (WJIM)
dbaMunuoo, UM M OTY4ECTBO (IpH HAIWYMHU) AOJHDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJsieTcs Kanooa;

0) nomwkHOCT, W (W) (aMUINIO, UMSA, OTYECTBO (MPU HATUYHH)
JOJDKHOCTHOTO JIMIIA, MYHULHUIAIBHOIO CIIY)KAIllEro peuIeHusT W JAeUCTBUSA
(Oe3meiicTBUE) KOTOPOTO 00KAITYIOTCS,

B) paMUIIHIO, UMsI, OTUYECTBO (TPY HAJIMYUH), CBEICHUS O MECTE )KUTEIIbCTBA
3asiBUTENS, a TakkKe HoMmep (HoMepa) KOHTaKkTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (MPU HATMYKU) ¥ TIOYTOBBIN aJIpec, MO KOTOPBIM JOJIKEH ObITh
HaIlpaBJI€H OTBET 3asBUTEIIIO;

T) JaTa MoJayuy U PeruCTPAIMOHHBIN HOMEpP TOKYMEHTOB (32 UCKIIOYCHUEM
ciy4yaeB 00KajJoBaHUSl OTKAa3a B PUEME JOKYMEHTOB M €r0 PETUCTPALINHN);

1) CBEICHUS O PEIICHUSX U (W) AeHCTBUSIX (0€31eHCTBUM), SIBIISIOUTAXCS
peaMeToOM 00KaJIOBAHUS;

€) J0BO/Ibl, HA OCHOBAHHH KOTOPBIX 3aBUTEIIb HE COTJIACEH € 00KATyEMbIMU
pemieHusiMu U (Win) naectBusiMu (Oe3zaeiicTBueM). 3asiBUTEIEM MOTYT ObITh
MPEICTABIICHBI JOKYMEHTHI (TIPH HAJIMYUH ), TIOJTBEPIKIAIOIINE IOBOIBI 3asIBUTEIIS,
100 MX KOIHH;

) TpeOOBaHUS 3asIBUTEIS;

3) IepeveHb MPUIATAEMBIX K kKa100e JOKYMEHTOB (TIPU HATUYUH ).

1) 1aTy COCTABJICHHUS JKaJIOOBI ¥ TIOJIIUCH 3asBUTEIIS.

6. B cinyuae ecnu xanoba mogaeTcs yepes npeacTaBUTeNs 3assBUTENS, TAKKe
MPEACTABIAECTCS AOKYMEHT, MOJATBEPKAAIOMIMI MOJHOMOYUS Ha OCYILECTBICHUE
JIGUCTBUM OT UMCHHU 3asIBUTEIIS:

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOJATEIHCTBOM Poccuiickoi
deneparuy JOBEPEHHOCTD (1151 (PU3UUYECKUX JIUIT);

0) odopmiieHHas B COOTBETCTBHMH C 3aKOHOAATENLCTBOM Poccuiickoi
denepauuy JTIOBEPEHHOCTb, 3aBEpEHHAs MeYaThio (IPU HAJIMYMUM) 3aABUTENS U



NOJANMKMCAHHAS ~ PYKOBOJUTENEM  3afBUTENSI WA  YIOJIHOMOYEHHBIM  3TUM
PYKOBOJUTENEM JTULIOM (IJ1s1 OPUIUYECKUX JIUIL);

B) KOMHS PEIICHHWS O Ha3HAYeHWW Wiu 00 m30paHum aubO TMpuKaza o
Ha3HaYeHUH (U3UYECKOTO JIHIIA Ha JOKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usznyeckoe Mo 00NaJaeT MPAaBOM JCHCTBOBATH OT KMEHHU 3asBUTENS 0e3
JIOBEPEHHOCTH.

Craryc ¥ TOJHOMOYMS 3aKOHHBIX IPEACTABUTENEH 3asBUTEN —
dbu3nueckoro JMIA TMOATBEPXKIAIOTCS  JOKYMEHTAMH, MPEAyCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

7. Kamoba, moctynuBimias B anmapar CoBeTa JAEMyTaTOB, MOIJEKHUT
pEerucTpaliy He o3 Hee pabovero JHs, CIEAYIOMIero 3a JHEM €€ MOCTYIUICHHUS.

8. 3asBHUTENIb UMEET MPaBO OTO3BAaTh CBOIO XKaloOy B Jr000€ BpeMs 0
NPUHATHUS 110 Hel pereHusi. OT3bIB Kano0bl 0opMIIIeTCs B MUCBMEHHOM opMe U
nogaercs B ammapar CoBeTa JNENyTaToB B COOTBETCTBUM C NyHKTamMu 4 u 6
Hactosimiero Ilopsaka. Kanoba Bo3BpamaeTcsi 3asiBUTENIO HE IMO3/IHEE pabodyero
JTHS CJIEIYIOILETO 3a IHEM MOCTYIIEHUS OT3bIBA.

9. IMoctynuBiias xanoba paccMaTpuBaeTcs B TeueHue 15 paboumnx qHeEl co
JHSl ee perucTpauuu. B ciaydae oOkajloBaHHsS OTKa3za B IpPHEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABICHUM JTOMYIIEHHBIX ONEYATOK M OLIMOOK WM B Cllydae
00anoBaHMs 3asBUTEJIEM HAPYIIEHUS] YCTAHOBIEHHOTO CPOKA TAKUX UCITPABICHUIM
XKajoba paccMaTpuBaeTCs B TeUeHUE 5 pabounx JTHEN CO JHS €€ PErucTpalLtu.

10. XKanoba Ha pemienus u (uau) aeucTBus (6e37eHCTBUE) TOKHOCTHBIX
aul anmnapaTta CoBeTa IeMyTaToB U MyHULMIIAJIBHBIX CIIyKalllUX paccCMaTpUBAETCS
PYKOBOJUTENIEM ammapaTa Wil YHOJHOMOYEHHBIMH UM Ha PacCMOTPEHHE Kajlod
JOJKHOCTHBIMU JinLlaMu anmnapaTa CoeTa enyTaTtoB. B cirydae eciu 00kamyroTces
pellieHusT pPYKOBOAMTENS  ammapara, Kajloba TMOJaeTcsi HEMOCPEICTBEHHO
PYKOBOJIUTENIO arapaTa U pacCMaTpUBAETCS UM B MOPSAIKE, MPELyCMOTPEHHOM
HactosmuM Ilomoxxennem.

11. Tlo pesynbraTaMm pacCMOTpPEHHUSI JKaJIOObBI B  COOTBETCTBUU
c yactbto 7 crathu 11.2 denepanbHoro 3akoHa «O0 opraHu3ay NpeaoCTaBICHHUS
rOCyJapCTBEHHBIX M MYHMIMNAIbHBIX ycayr» B amnmapate CoBera JenmyTaToB
NPUHUMAETCSl pelieHue 00 YAOBJIETBOPEHUM KanoObl JuMO0 00 OTKa3e B ee
YIOBJIETBOPEHUHU. YKa3aHHOE pelieHue odopmiisieTcs Ha OoPUIMATIbHOM OJIaHKe
anmnapara CoBeTa JenyTaToB.

12. Tlpu y1oBIETBOPEHUU KaJI0Obl MPUHUMAIOTCS UCUEPIBIBAIOIINE MEPbI
[0 YCTPAHEHUIO BBISBJICHHBIX HapyLIEHUH, B TOM YHCIE IO BbIJAYE 3ASIBUTEIIO
pe3yJsibTaTa MyHUIMIIAIBHOM YCIyTH, HE Mo3jHee 5 pabouux JHEH co AHS IPUHATHS
pELICHUs, €CIIM HMHOE HE YCTAHOBJIEHO 3aKOHOJATEILCTBOM Poccuiickoi
denepanum.

13. B oTBeTe 1o pe3yiabTaTaM pacCMOTPEHUS KaNoObl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmnapara CoBeTa JenyTaToB, J0HKHOCTb, (haMUJIusl, UMs,
O0TYecTBO (IIPU HAJTUYMHU) €ro JOJHKHOCTHOIO JIMIIA, MPUHSIBIIETO PEHICHHE 10
»Kanooe;

0) HOMep, Jara, MECTO MPHUHATUS pEIICHMs], BKJIOYash CBEIEHUS O
JOJDKHOCTHOM JIMIIE WJIM MYHHULMIIAIILHOM CIIy)KallleM, PElIeHHe WU JeHCTBUE



(6e3neiicTBIE) KOTOPOTO 00KATYETCS;

B) (hamMuvs, UM, OTYE€CTBO (TP HATMYNH ) WM HAUMEHOBAHUE 3asIBUTEIIS;

I') OCHOBaHUS JUIsl PUHATHS PELIEHUS 1O Kano0e;

1) IPUHSITOE MO0 JKaJI00€ PEIICHHUE;

€) B ciIy4ae, eciH anoba nmpu3HaHa 0OOCHOBAHHOM, — CPOKH YCTPaHEHUs
BBISIBJICHHBIX HApyLIEHWH, B TOM YHUCIE€ CPOK MPEIOCTABICHUS pe3yJbTaTa
MYHUITUTIATEHOW YCITYyTH;

) CBEACHHS O MOPSIIKE 00kKATOBAHUS MPUHSTOTO I10 KaJl00e perieHusl.

14. OtBer mo pe3ysibTaTaM paCCMOTPEHHS >KAIOObI MOAMUCHIBACTCS
PYKOBOJMTEIIEM armapara.

15. 3agBuTeNnio OTKAa3bIBAETCS B YJOBJIETBOPEHUHU >KAJIOOBI B CIIEIYIOUIUX
CIIyqasx:

a) HAJIMYME BCTYIUBILIETO B 3aKOHHYIO CHJTY PEILICHUs CyJa, apOUTPaskHOTO
CyJla 1o kajio0e 0 TOM e MPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) mpu3zHaHus OOXKayeMbIX pelieHuid U (W) AeicTBuil (Oe3necTBUA)
3aKOHHBIMHU, HE HAPYLIAIOLIMMU IIpaB U CBOOO]] 3asIBUTEII;

B) OTCYTCTBHS Y 3asIBUTEJNS MPaBa HA MOJTYyYEHNE MyHUIIUNIATBHOU YCITYTH;

I) MOJAa4YM >KAJIOObl JTUIOM, MOJHOMOYHUS KOTOPOTO HE MOJTBEPKIEHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

1) HaJlM4Yue peleHus Mo >kajo0e, NPHUHIATOTO paHee B COOTBETCTBUU C
TpeOoBaHUAMU HacTosero I1ogokeHuss B OTHOIIEHUH TOTO K€ 3asBUTENS U 1O
TOMY K€ MPEIMETY KaT00BblI.

16. OTBeT Ha )aI00y HE JAeTCs B CIyYasx:

a) HaJU4Ms B KajnoOe HEIEH3YpPHBIX JHUOO0 OCKOPOUTEIbHBIX BBIPAKECHHM,
yIpO3 XKHU3HHU, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JINLA WX MYHHUIMIIAIBHOTO
CJIy’KalleTo0, a TAKXKE YIEHOB €r0 CEMbHU;

0) OTCYTCTBME BO3MOKHOCTHM MPOYUTATh KaKylo-TUOO 4YacThb TEKCTa
XKanoObl, (pamMuInio, UMs, OTYECTBO (NMPU HAIMYUM) U (WIM) TOYTOBBIA aapec
3asiBUTENS, YKa3aHHBIE B )KaJl00e€.

17. Pemenuss o0 yJIOBIETBOPEHHH KajdoObl M 00 OTKa3e B ee
YAOBJIETBOPEHUN HAMPABIAIOTCS 3aiBUTENI0 HE TO3JHEE pabouero JHS,
CJIEIYIOLIEro 33 THEM UX MPUHATHUSA, IO IOYTOBOMY a/Ipecy, YKa3aHHOMY B Kajo0e.

[To xenaHuIO 3asiBUTENS PEUIEHUE TAK)KE HAIpaBISETCS HAa YKAa3aHHBIN B
&Kayo0e aipec AMEKTPOHHOM MMOUTHI. B TakoM ke mopsiike 3asBUTEII0 HAIIPaBIIIEeTCS
pelieHue mo xano0e, B KOTOPOM JUIsl OTBETA yKa3aH TOJBKO aApec 3JIEKTPOHHOU
IIOYTBHI, a IOYTOBBIN aJPEC OTCYTCTBYET UM HE MOJNAETCS IPOUYTEHUIO.



